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1. PREFACE

1.1 Purpose

This document has been developed to provide U.S. Coast Guard (USCG) Auxiliary users with
instructions and information necessary to use the Auxiliary Data (AUXDATA) system. The goal
of this document isto provide the Auxiliary with an Overview Guide for training new personnel
and guidelines for using the new AUXDATA system.

1.2 Intended Audience

This overview guide was created for USCG Auxiliary personnel who use AUXDATA. The
following isalist of groups for whom this document was created:

+ Assistant Commandant of Operations (G-O)
« Officeof Auxiliary (G-OCX)

+ District/DIRAUX

« Division

« Fotilla

1.3 Style Conventions

This document uses the following specific type styles to differentiate commands, directory
names, and so forth, from the main text.

ENTER The command to pressthe ENTER key is set in bold and uppercase.
F1 Function keys are set in bold and uppercase.

CTRL-D Key combinations, that is, keys that are pressed simultaneously to form a
command, are hyphenated and set in bold and upper case text.

| sp- 1t Commandsaresetin12 poi nt Couri er boldtext and in upper, lower, or
mixed case as required by the system.

# Sensitive datawithin afield is represented by a pound sign.

A Spaces, or blank characters, in commands are represented by a subscript triangle.

variable data Variable datato be entered in response to a system prompt or as part of a
command is set initalics and in upper, lower, or mixed case as required by the
system.

Example: cpa/ ax/ *. pf/ ax/ YYYY.

NOTE: Unless otherwise directed, pressthe ENTER key after typing a command within any
procedure.
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1.4 Security and Privacy

Increased security has been added to the AUXDATA application. The ability to create, read,
update, and delete data in the centralized system is based on the user's role and position. User
IDs and passwords to the system indicate the allowable permission level that a user has and
prevent users from performing any actionsin AUXDATA that are beyond the scope of their
level.

The USCG has migrated to a Web-based environment using the CG Standard Workstation 111
(CGSWIII). The new AUXDATA, which is a Solaris-Oracle-Internet Explorer application, is
Web-based and runs on any workstation or laptop that supports the Microsoft Internet Explorer
(MIE) Web browser, which includes all CGSWIII computers. Architecturally, the AUXMISII
legacy system moved from a CTOS-based system to become AUXDATA in a Microsoft
Windows NT environment and has a completely different ook and feel.
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2. BUSINESS PROCEDURES

In the past, AUXMIS I business procedures mandated that users produce paper records and
reports using local logs. Users were unable to view the datain the central database to determine
if the CGHQ AUXDATA data clerk had entered their paper report correctly. The new
functionality of AUXDATA changes some of the business procedures that were in place during
the use of the AUXMIS I Legacy central computer system. Most notably, users enter their data
into alog format directly in the AUXDATA central database, nearly eliminating mailing, faxing,
or message traffic submission of quarterly reports.

2.1 Changes to Business Process

This section discusses many of the business process changes that have resulted with the use of
AUXDATA.

2.1.1 Settings for AUXDATA

For AUXDATA to function, Regional System Managers must load the J-Initiator 1.1.7.18 plugin
to MIE. Thisversion of J-Initiator is part of CG Standard Image 4.6 and higher.

Also, Adobe Acrobat Reader must be configured properly to view reports. To configure Adobe
Acrobat Reader, perform the steps below:

Step 1. Open Adobe Acrobat Reader.
Step 2: Click File.
Step 3: Point to Preferences, and click General.
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Step 4: Ensurethat Web Browser Integration is not selected (see Figure 2-1).

General Preferences

— Dizplay

V¥ Use Greek Text Below: [6 | Pisels

¥ Smooth Text and Images
¥ Dizplay Large Images

Default Page Lapout; ISingIe Page

Fage Units: I Inches

Subsztitution Fonts: ISans & Sernf I Display Page to Edge

0 1 Y

Current Language: |Er'|glish W LUsze Logical Hage Humbers

— Magnification
Drefault Zoom: |Fit width =] b ax "Fit Vizible™ Magnification; |a|:u:| v] A

— Color
b ariagemeznl Spslen. IEuiIl-irl ChkS J
— Options
F &llow Dackground Daverlaading [T Use Mage Cache
V¥ Display Splash Screen at Startup ¥ Allow File Open Links
[™ Display Open Dialog at Startup |__§'»_-'v’e|:| Browser Inteqratiori

¥ Open Cross-Doc Links in S ame ‘Window

OF. Canccl |

- LINCHECK

1

Figure2-1 Uncheck Web Browser Integration

2.1.2 Definition of a Resource

The old AUXMIS Il Reporting system treated Aircraft, Boats, Radios, and Units as unique
resources with very unique reporting requirements. AUXDATA has changed to manage each
resource equally. Therefore, the data capture process is fundamentally the same regardless of the
type of resource the user is reporting.

AUXDATA only captures resource hours, allowing the unit to report the performance of only
one mission at any given time. Employment hours were determined by the Coast Guard to be
unnecessary in justifying resource utilization, and therefore, were eliminated.

2.1.3 Activity Logs
AUXDATA uses aunique Activity Log for each Resource.

One of the mgjor benefits of the common Activity Log structure is that the statuses of all CG
Auxiliary resources can be determined at any time by generating a summary report of the last
activity entry for all resources within an organizational structure like a District or Flotilla. Once
all users begin updating their logsin real time, there may no longer be a need to send a change in
status message for individual resources.
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New missions and employment categories have been incorporated in the new AUXDATA
application, and some old employment categories have been omitted or changed.

2.1.4 Crew Participation in CG Auxiliary Missions

AUXDATA gives users the capability to assign crewmembers to the resource’ s activities.
AUXDATA populates the CG unit’sroster of personnel by pulling assignment data directly from
the Coast Guard Human Resource Management System (CGHRMS). Pulling data directly from
the same system that is used to assign Auxiliary members eliminates the need for unit users to
maintain or create the basic information on CG members; the maintenance and creation is aready
done by PERSRUs. AUXDATA currently refreshes its rosters from CGHRMS once aweek, so
there isthe possibility that a CG Auxiliary member who arrives at a unit one day after the roster
refresh will not show up on their new unit’sroster for six days. Since AUXDATA hasthefull
listing of Coast Guard Auxiliarists, users can assign anyone member, to an activity, regardless of
whether the member is assigned to the unit.

2.1.5 Data Submission

In the past, information was gathered, placed in areport, and sent to DIRAUX in paper form on a
regular basis. With AUXDATA, users are able to enter mission data daily into the database and
all usersare ableto view the data as soon asit isentered. AUXDATA nearly eliminates the need
for paper records and mailed reports.

Since data entered into AUXDATA is stored in a central database at the OSC, there is no need to
submit quarterly data. However, DIRAUX will need to verify the reported activities within their
unit's resource logs using an approval process within AUXDATA. To eliminate the dataentry
and validation crunch at the end of the reporting period, AUXDATA activity data should be
submitted into the database as soon as practical but no later than two weeks from when the
activity took place.
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3. AUXDATA FUNCTIONALITY

AUXDATA hasits own built-in navigational tools, which include various menus and return
links. Do not use your browser's Back and Forward buttons to navigate through AUXDATA.
The menu items and the return links (when available) may be used at any time to navigate while
logged on the system. All menu items and return links are represented by buttons. When clicked
with the mouse, they link to a new page or a previous part of the application.

The AUXDATA Main Menu is shown in Figure 3-1.
et AUXDATA Menu |

JTa] us.cosstcuero AuxLArY

Activity Logs

l \ l | Member Status
D x Resource Status
A T A

35,000 men and women who donate their EXIT
time and expertise to support the Coast Guard
and improve boating safety.

JIB ] us.coast cuaro AUNLARY

Figure3-1 AUXDATA Main Menu

3.1 Main Menu Overview

Click any of the AUXDATA main menu options to use their capabilities. A general description
of each mouse-activated menu option is listed below:

Activity Logs

The Activity L ogs button allows you to view, create, or modify the activity log class
datafor aircraft, boats, radios, and units. This feature also allows you to record the
progress of task training for crewmembers. Activity approvals are performed through
the Activity L ogs button.
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Member Status

The Member Status button allows you to record the status of members of your unit
and any subordinate units.

Resource Status

The Resour ce Status button allows you to view, update, and insert information on
the resources listed for your unit.

Reports

The Reports button allows you to run an AUXDATA report of your choice.

Training

The Training button links to the Training Management Tool (TMT) application.

EXIT

The Exit button logs off of the AUXDATA application.

3.2 New Capabilities

AUXDATA has new capabilities, such asincreased system security, ad hoc query/reporting, file
downloading, and agraphical user interface (GUI).

AUXDATA provides functionality that is consistent with the AUXMIS II legacy system.
AUXDATA, under a Sun Microsystems Solaris platform, isa GUI application and uses
Microsoft Windows screen objects, such as drop-down menus, pop-up menus, push buttons,
radio buttons, and so forth.

3.3 Access to Information

The CG AUXDATA centralized database resides at the OSC. Through Web browsers, users may
access the same central database, from any location with a user ID and password, to perform
daily tasks. This central database is updated in "real time", meaning that the instant a user
modifies or enters data in the system, al other users may view the current data.
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3.4 Web Functions

As aWeb-based system, AUXDATA requires certain data entry and procedural actions for the
best results. This section and subsections discuss some important tips to use when working with
AUXDATA.

3.4.1 Date Field Formats

All days are to be treated as 24-hour days. Disregard the artificial effects of changing between
Standard and Daylight Time or crossing time zone boundaries. The Zulu offset must be adjusted
before entering any dates into the system. To set the Zulu offset, see Section 5, Resour ce Satus.
When entering datesin AUXDATA, the following two date formats are used in different
instances:

* DateOnly: ddmmmyyyy, where dd is the two-digit day, mmmisthefirst three letters of the
month, and yyyy isthe year.

For example, an event that occurs January 15, 2001 is entered as: 15JAN2001

* Dateand Time: ddttttmmmyyyy — Date Time Group (DTG) format, where dd is the two digit
day, tttt isthe time on a 24 hour clock, mmm isthe first three |etters of the month, and yyyy is
the year.

For example, an event that occurs January 15, 2001 at 1143 hoursis entered as:
151143JAN2001

Most of the AUXDATA reports allow usersto enter adate into a date field by using a Caendar
feature. To enter adate into a date field using the Calendar feature, perform the following steps:

Step 1: Click thel] to the right of the date field.
The Calendar appears similar to Figure 3-2.

END DATE |

== =

October 2000

Sun (Mon | Tue |Wed | Thu | Fri | Sat

1 2 3 4 3 G i

g 9“11 12 |13 |14

13 |16 |17 |18 |19 (20 |2

22123 |24 |25 |26 |27 | 235

29 [ 30 |3

I CAMCEL

Figure 3-2 Calendar Feature
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Step 2.  Select ayear using the and buttons.

Step 3. Select amonth using the' and 2 buttons.

Step 4:  Click the day you wish to select, and click OK.
The Calendar is closed and the date selected appearsin the date field.

3.4.2 Required Fields

AUXDATA contains many required fields, which represent the minimum amount of datathat is
necessary to enter arecord in AUXDATA and may not be left blank. AUXDATA will not allow
usersto continue if arequired field isleft blank. Instead, an error will be received and you must
enter the required datain the field in order to continue.

3.4.3 Queries and Searches

Any time you are prompted by AUXDATA to enter search criteria, the following options are
available to you, depending on the information that you have and the results that you would like
to retrieve:

» If you know exactly what item you are searching for, enter as much information as
possible about that item.

The unique item that matches your search criteria appears.

» If you know only asmall piece of information (perhaps only a portion of aword) to
enter as search criteria, enter that information in the appropriate field and use the
percent symbol (%) asawild card. For example, when searching for a particular
crewmember that hasa"ch" in the last name, you may enter: %€h%

Alist of every entry that matches your search criteria appears. For example, if
you entered %€ h% every last name that includes "ch" appears.

» If you know thefirst letter or |etters of the item you are searching for, enter this
information preceded by a percent symbol (%). For example, when searching for a
particular crewmember whose last name ends with "ch", you may enter: % h

Alist of every entry that matches your search criteria appears. For example, if
you entered %€ h, every last name that begins with "ch" appears.

» If you know the last letter or letters of the item you are searching for, enter this
information followed by a percent symbol (%). For example, when searching for a
particular crewmember whose last name begins with "ch", you may enter: ch%

Alist of every entry that matches your search criteria appears. For example, if
you entered ch% every last name that ends with "ch" appears.

* If you do not know any information to enter as search criteria, leave all the search
criteriafields blank and click the Find button at the bottom of the screen.
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An entire listing of entries for your unit appears. If another query dialog box is

displayed before the list appears, AUXDATA is giving you another chance to refine

your search because the list will be large. Use any of these three optionsin the

second box as well to refine your search or to retrieve the entire list. To display the

entire list, ensure the percent symbol (%) isin the text box and click OK.

3.4.4 Toolbar Options

A toolbar menu, which offers query and navigation tools, is available throughout the AUXDATA

application (see Figure 3-3).

Action Edit Query Clear wWindow

Figure 3-3 Toolbar Menu
The Action toolbar option offers the following tools:

il Edit Guery Clear wWindow

Display Error
Erint

Exit

Figure 3-4 Action Menu
The Edit toolbar option offers the following tools:
Action cuery Clear Window
LT Cut

Uni S0Py Officers
Easie

Edit
List of Walues

Figure 3-5 Edit Menu
The Query toolbar option offers the following tools:

Action Edit geUELE Clear Window

LR Enter _

Units Execute b I
Eancel

Last Criteria
Count Hits
Fetch Mext Set

Figure3-6 Query Menu
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The Clear toolbar option offers the following tools:

Action Edit Query EHEETE WWindows

e AUXDATA Menu [EETG!
Bloclk

Figure 3-7 Clear Menu
The Window toolbar option offers the following tools:

Action Edit Query Clear RN

"7a AUXDATA Menu Cascade I
Tile Horizontally
— TileVedically L

A ® | ALDATA Menu

Figure 3-8 Window Menu

To execute aquery for adatafield, perform the following steps.
Step 1: Click the Query toolbar option.

The Query drop-down list appears.
Step 2: Click Enter Query.

All data fields become blank.

Step 3. Enter search parameters using the guidelines in Section 3.4.3, Queries and Searches for
any and all datafields for which you wish to execute a query.

Step 4: Click the Query toolbar option.
The Query drop-down list appears.
Step 5: Click Execute Query.
All records that match the search parameters entered in Step 3 appear.
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3.4.5 Lists of Values

When your cursor is placed in certain datafields, aLi st of Val ues message appears at the
bottom of the window. Thislist may be accessed by pressing CTRL-L or by clicking the List of
Values button. The List of Values dialog box appears similar to the one shown in Figure 3-9.

Activities
Findl %,
Description =
IPAFHP N PORT-AaY FROM HO
IPHP IN PORT HOMEPORT
TRAILER TRAILER & BOAT TO AR Al
A UMDERWAY
0 — o
(8] 4 Qancell Eindl

Figure 3-9 List of Values Dialog Box

Y ou may refine your search further by entering text in the Find field using the guidelinesin
Section 3.4.3, Queries and Searches and clicking the Find button. After a successful search,
click the item you wish to choose, and click OK.

The selected itemis placed into the data field.

3.4.6 List Boxes

A list box is similar to atext box in AUXMIS but has an arrow on the right end of the text box.
Click the arrow on the right end of the text box to view alist of defined data entry options, one of
which must be selected to fill the text box. Data can not be entered in list boxes; only selections
from the available list options may be made from list boxes. An example of alist box is shown

in Figure 3-10.

Figure 3-10 List Box
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To use alist box to select possible data entry options, perform the following steps:

Step 1: To view the defined data entry options, click the arrow ZI on the right end of the box.

The list of data entry options appears on the screen as shown in Figure 3-11.

ALEILIARY ACHIEVYEMERNT AWARD
AFRAS GOLD AWARD -
AFEAS SILVER AWARD

ALEEILIARY ACHIEVEMENT AWARD
ALLEILIARY COMMAMDAMNT LETTER OF COMMEMDATION

ALEILIARY COMMEMDATION AWARD

ALEILIARY EXAMINER PROGREAM RIBEON

ALLFILIARY HUMANITARIAN SERYICE AWARD

ALAILIARY INSTRUCTOR PROGRAM RIBEON _ i 7

Figure 3-11 Expanded List Box
Step 2: Move the mouse to highlight the data that will be selected, and then click that selection.
The list closes and the data you selected appears in the text box.

3.4.7 Column Heading Buttons

Sorting using the column headings buttons is available throughout the AUXDATA application
(see Figure 3-12). These buttons lists items alphabetically, numerically, or alphanumerically.

‘ hember |0 | Member Mame | Uit Mumber | Uit Maime | Status |

Figure 3-12 Column Heading Buttons

Step 1. To aphabetize using the Member Name, click the Member Name button
( hember Mame |)

The Members are listed by Member Name.
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4. CONNECTING TO AUXDATA

This section discusses the necessary user names, passwords, associated access levels, and
procedures to log on AUXDATA.

4.1 Access Levels

NOTE: Thisuser guide covers actions and procedures for all access levels. Not all userswill
have permissionsto performall proceduresin this guide; you should discern which
procedures apply to your role, or class, in AUXDATA.

All authorized AUXDATA users have the ability to view all of the aircraft, boat, radio, and unit
datain AUXDATA through the Reports menu option. The ability to create, read, update, delete,
and approve data in the system is based on the user's role, or class.

All users have unique identification numbers. Users' identification numbers are directly related
to their assigned unit. Therefore, when userslog on AUXDATA, they will only see the resources
assigned to their unit and may only update activity logs for resources assigned to their unit.

The following is abrief description of each of the three access levels:
* FlotillaLeve

Flotillalevel users have accessin AUXDATA to create and update log activities.

NOTE: No action can be performed on approved logs.

 DIRAUX Level

DIRAUX may log on as Air, Boat, Radio, or Unit users. DIRAUX have accessin
AUXDATA to approve data at the command level by using Approvals and to create,
update, and delete datain their unit's Activity Log.

 HeadquartersLeve
Headquarters level users have accessin AUXDATA to approve data at the HQ level.

4.2 Logging On AUXDATA

AUXDATA is accessed through your Web browser on to a Personal Computer (PC) or a
CGSWIII. To access AUXDATA, perform the following steps:

Step 1: LogontoaPCor aCGSWIII.

Step 2: Open the Microsoft Internet Explorer browser by double clicking the E icon on your
desktop.

The Microsoft Internet Explorer browser opens.

Step 3: Inthe Address text box of the browser, enter: ht t p: / / auxdat a. uscg. gov and
pressENTER.

A window appears similar to the following:
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Step 4: Under Application Links, click Training Database.
A window appears similar to the following:

Figure4-2 Log On Window
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Step 5: Enter your username and password and click L ogon. If you do not know your user
name or password, see Section 4.1, Obtaining User Names and Passwords.

You are connected to AUXDATA and the AUXDATA page appears similar to Figure
4-4,

"r= AUXDATA Menu |

JTa] us.cosstcuero AuxLArY

Activity Logs

Member Status

Resource Status

35,000 men and women who donate their EXIT
time and expertise to support the Coast Guard

and improve boating safety. l /ﬁ US COAST GUARD AUNLIARY

Figure4-3 AUXDATA Main Menu

Step 6: Now that you are logged on the AUXDATA database through your browser, you may
perform your Auxiliary duties. Continue to the next sections for guidance with various
AUXDATA tasks.

4.3 Changing Your Password
Step 1: LogontoaPC or aCGSWIII.

Step 2: Open the Microsoft Internet Explorer browser by double clicking the E icon on your
desktop.

The Microsoft Internet Explorer browser opens.

Step 3: Inthe Address text box of the browser, enter: ht t p: / / auxdat a. uscg. gov and
pressENTER.

The AUXDATA Logon Screen appears.
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Step 4. Enter your username and password, click the Change Passwor d checkbox, and then
click Logon.

The Change Password screen appears similar to Figure 4-4:

TriChang: Pesoword

N F'-H-"'H:llﬁl
Pacammvesivisd Pasaward Crisia

i vk Pl i o |
1. e b Al edEl el T BN

& “mherdd contsin ol et cre morbar
(o memmpis 0,1, 2 =
%, B OONDAN B ST e Sihaded i0al D
[ acirigde 4 b, £, .., L)
4. Thewid conisin ol e orm =i Hha folowing rpecsl cherscare
X
E. CTobracnessy shwndl ol segeal, paah i 0000 1
B Clhireiird diveid il B0 N 8 Sedguasss B 1200 R

[ammpihs 0 iy Dl

EXEMPLE

Figure 4-4 Change Password Screen

NOTE: It ishighly recommended for security purposes that you adhere to the Recommended
Password Criteria listed on the Password Change screen.

Step 5: Enter anew password in the New Password field, then re-enter the new password in the
Confirm Password field. Click Change.

A window appears similar to the following:

Forms E

@ Password successfully changed...

Figure4-5 Confirmation Box
Step 6: Click OK.

Your password is changed. The user islogged on and the AUXDATA Main Menu
appears.
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5. ACTIVITY LOGS

The Activity Logs portion of AUXDATA isthe most important and most widely used portion of
the system. In the Activity Logs, you must keep a continuous log of activities for a specific
aircraft, boat, cutter, or radio by entering activities each time your mission status changes.
AUXDATA computes and produces all numbers and reports for you when it istimeto run a
report, which obviates the need for calculating the numbers yourself. AUXDATA allows you to
enter your activities at any time (immediately after the activity, incrementally, or al at once), but
you are responsible for ensuring that the business procedures defined in Section 2, Business
Procedures, are followed. The Activity Logs provides the following options:

* Aircraft

* Boat (including cutter boats)
* Radio

e Unit.

Refer to Appendix A, Activity Logs Button Flow Charts for examples of inserting the following
activities: ATON Patrol (Boat), Public Education (PE), Radio Mission — Marine Patrol (Radio),
Safety Patrol (Boat), and Vessel Safety Check (VSC).

To use the Activity Logs, perform the steps in this section and subsections.

NOTE: For the purpose of this user guide, the procedures and examples provided below are
based on the Boat option. Aircraft, Boats, Radios, and Units have similar actions, but
details, such as list items and resour ces, vary with each.
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5.1 Create Activity

To create an activity for your resource (aircraft, boat, radio, or unit), perform the following steps:

Activity Logs

Step 1:Click the | button from the AUXDATA Main Men.
The Boat Resour ces screen appears similar to the following:

" Actraty Logs

REesources |Mmmgu|cmwmmmnm| Tagks |'I'anrtl:‘apmm| Appnvals |

AFTCAB 767676 TEST76

™ Bircraft & Bost I Rada I~ Uni
Selecta resoune (Boaliculten and proceed o the Bolity Logs’ tab page to addlupdate Aciilies

E1-01-20 TEST FLOTILLA T Aa-AlE i
[sFTCAE  [FL13GSCY  [200-02-01 [FMEVE TEST FLOTILLA TV f30-mAY-3001
AFTCAE  [HHHIDW (81-01-07 PEMSACOLA j01-aPR- 2001
AIRET  [123456 200-01-01 MWEWY TEST FLOTILLA DE 23-ALIG-Z001
MRET  [234567 081-01-90-001 F-TEET DETACHMENT 01-APR-2001
ALMEL  [eazasa 081-01-20 TEST FLOTILLA T joz-aLG-2001
ALMSL  [BFF3IESJKLILE[0B1-01-70 k-Ja0 FIVE TEST [izJdum- 2001
ALKSL HLLUHDH OB1-01-20-001 TEST DETACHMENT Ji- st 20
ALBSLP [FL123245 200-01-01 MEW TEST FLOTILLA OHE 15 mav- 2001
ALBSLP  |FLZ233 OB1-01-20 TEST FLOTILLA Tt J26-APR- 2001
ALBELP [FLESHEL 081-01-47 LIMIT RES TEST I [01-&FR-2000 1

e |

Figure5-1 Boat Resource Screen
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Step 2:Click the desired resource. Click the desired unit. Click the Activity L ogs tab.
The Activity Logs screen appears similar to the following:

Resources  AchvilyLoge | Acthly Lo Details | Crew Assignenents | Tasks | TaskCapawe | Agprovals |
AFTCAB 1036228 ALOHA JOE V U/W ATON 08-FEB-02

Create and updabe acivily logs Tor this resource. Eome fielics are requined. Use the 'Cancel iInser’ buton fo get out of & reg'd deld

Ty Eled Do Locsl Sub
Gt DD HHW MOH 7 AL Slans Higgion Siul-MiEsion gralion Qpohn Remarks
e o200 oo o fafors faow I llewelon [~
[ I [ 1 I I | I I
[ | N | | |
|
|
soprove: [ (i |
Copyactivay | copywicraw | Create Acttvty | Delete Actrety | |
Figure5-2 Activity L ogs Screen
Step 3:Click create A | putton.

The cursor moves to the next available activity line and the screen has a new button.

Step 4: Enter the necessary information for the activity. Pressthe TAB key after each field. (Use
the List of Values button when necessary.)

The information is entered.
Step 5:Click Save.
The information for the activity is saved.

5.2 Copy Activity
To copy an activity for your resource (aircraft, boat, radio, or unit), perform the following steps.

Copy Activity

Step 1: Click the activity log with Mission desired. Click the button.

The activity is copied to the next available blank activity log. All information except
the Start Date Local field is copied.

Step 2: Enter the Start Date Local in the Start Date L ocal field and pressthe TAB key. Click
Save.

The activity is entered and saved.
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5.3 Copy Activity with Crew

To copy an activity with the crewmembers for your resource (aircraft, boat, radio, or unit),
perform the following steps:

Step 1: Click the activity in Approved Activities with Mission desired. Click L=2RETEW

button.

The activity is copied to the next available blank activity log. All information except
the Start Date Local field is copied.

Step 2: Enter the Start Date Local in the Start Date L ocal field and pressthe TAB key. Click
Save.

The information is entered and saved.

5.4 Delete an Activity
To delete an activity for your resource (aircraft, boat, radio, or unit), perform the following step:

Dielete Activity

Step 1:Click the activity to be deleted. Click
The activity is deleted.

button.

5.5 Cancel Insert

To cancel the insertion of an activity for your resource (aircraft, boat, radio, or unit), perform the
following step:

Cancel Insert

Step 1:Click the button.
The Activity is canceled and the cursor moves to the previous activity.
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5.6 Entering Activity Log Details for Resources
To enter the activity log details for your resource (aircraft, boat, or radio), perform the following
steps:

Step 1:Click thefirst activity log entered (For example: Mission=ATON). Click the Activity
L og Details tab.

The Activity Log Details screen appears similar to the following:

Figure5-3 Activity L og Details Screen

Step 2: Enter the information required for Mission, SAR, or ATON details, whichever applied to
the present mission. (Usethe List of Values button when necessary.)

The information is entered.
Step 3:Click Save.
The information is saved.
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5.7 Entering Activity Log Details for Unit
To enter the activity log details for your unit, perform the following steps:

Step 1:Click thefirst activity log entered (For example: Mission=V SC). Click the Activity Log
Details tab.

The Activity Log Details screen appears similar to the following:

Resources | AcliviyLogs  ciityLog Detalls | Crew Assigrments |  Tasks | | Aoprovais |

DIST 013 UME CGOPS RADIOWATCH 17-MAR-02

GEMERAL UINIT ACTIWVITY DETAILS
Hhgisear ol Eciro ghvers || Length of Tumn
I-.I..-:-m&mr:-.u-:ﬂ Hoars: | 0
Mumber of Visis § inspaclions I
Enier ary of the d
PUBLIC EDUCATION DETAILS on this screen
Tddfﬁnblfﬂl'ml_ TdHH.IThHuI'E‘mI-EES1FH‘dI..I1dH1I_ that 1= pedinenl
Tobal Munber of Gradustes: [~ Tkl Murmber of Craduates 17 and under: [~ 1o s acthty log
Slate Bosling Coures | s Taught m | _
PUBLIC AFFAIRS DETAILS
[T I
Afmndance Somnens

Figure5-4 Activity Logs Details Screen

Step 2: Enter the information required, whichever applied to the present mission. (UsetheList
of Values button when necessary.)

The information is entered.
Step 3:Click Save.
The information is saved.
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5.8 Entering Crew Assignments

The Crew Assignments Tab allows you to search on the following: Your Unit and Its
Subordinate Unit, Select CG Unit, and Search for Person. To enter the crew assignments for
your resource (aircraft, boat, radio, or unit), perform the following steps:

Step 1: Click the Crew Assignments tab.

The Crew Assignments screen appears similar to the following:

ReEsoumes | Artivily Logs |h|:thrtru:|n Delails  Cres Assignments Tasks ] il ] Approeals ]

FLT FL1234 TEST AIRCRAFT ODHSE STBY 28-JUL-01

Bssign crewmsenbars b this actiihy Listesd bgdow s Tha crawem amibars cumenidy assignad 1o this aciily
by selecting fom the bst belos Flease assign a position code o the creswmembers for this acthay
Mamber I Crerar Wamtsn Cr e Wember Poerdion
[PENDING  |aERMAM DERBE =~ | [=Ermas CaNIEL A fo0.PILOT =
FENDING  [AKERMWAMN, DEMICE =
FEHMDING  [ALMD_CM1, ALKD_CHI - ]
FEMDING  [ALIMD_RM1_ALKD_RN — ]
[FEHDING  [AU6F CRE ALBF CHA — | =l
FENDING  [ALIMF_RNI, ALWF_RNI =]
FENDING  [ALIMN_CM1, ALTN_CHI . ]
FEMDING  [ALtN_RM1, AN _RN1 — =]
FERDIPG AL CHE AR CH l | 3
FENMDING  [ALBA_RNE, ALSW_RN | =]
EAEE, BRYAN A | I |
[ [BARNES, ROBERT J I || | =1
Wour Ung and Bs Subordinate Unks | I
Sedect O Uk
Search for Person | |

Figure5-5 Crew Assignments Screen

Step 2:Click il to assign al of the crewmembers. If not all crewmembers participated, click
the desired crewmembers that participated and click ﬂ

All the crewmembers or crewmember selected are moved from the | eft side of the
screen to the right side of the screen.

Step 3: For each member listed on the right side, there isa position. Use the drop-down list box
to select each member position.

Step 4:Click Save.

The information is saved.
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5.9 Entering Tasks Tab
To enter the tasks for your resource (aircraft, boat, radio, or unit), perform the following steps:
Step 1:Click the Tasks tab.

The Tasks screen appears similar to the following:

Resources | ActviyLogs | ActwityLog Detalls | CrewAssignments  Tasks | Taskcapture | Approvais |

SELECT TASKS TO INCLUDE IN TASK CAPTURE

Include Short Tale | F— | cuom |
1 froewsLomG HBCMICON) TAKE A BOAT ALOKNGEIDE TOW [BoaT I
| |PLhiCHE o) COMPLETE A PRE-UNDERWEY CHECK-OFF [BoaT
I foaTRESC [icCi) RESCUE APERSOM FROM THE WATER UISING THE DiREi[BOAT
| |sTERNTOW HECMICOK) TAKE A VESSEL I STERM TOWY [BoaT
= JFUWCHIAET [BCM) ASEIST COXEVWAIN WITH & PRE-LINDERYOAY CHECK-OFF [H0OAT
| [WeNOVERE FECH; PARTICIPATE IM A MAN OVERBOARD EVOLLITION AS A RE [BOAT
I rowesss lECM) PABE A TOWLINE TO ANOTHER BOAT [poaT
™| [FPURaCHEPWE [PWic) COMPLETE A PRE-UNDERVEAY CHECK-OFF [poaT -
N FEGE R HPWIC DISMOLNT AND REMOURT PWE 1N DEER WATER (BT
| JPUCCHPERS fPWIC) PICK UF COMSCIOUS PERSON AND TRANSPORT TO SHi[BOAT
| | PWiCETHTOW fPWIC) TAKE AMOTHER PWC IN STERN TOW (BoaT
| =TT fPWIC) PFD S [poaT
1 JaucvsLal oM HPWC) MANELWER THROUGH BUMYED SLALOM COURSE [BcaT
N [ [BCMICT) GE APPROVAL, WITH DATE OF APPRIVAL BOAT
| T [HEMIGETION SPECIALTY (AUFHMAY-2) EXAM [BoaT N

Wienu

Figure5-6 Tasks Screen
Step 2:Click the Include check boxes for the Tasks desired.
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5.10 Entering Tasks Capture

The Task Capture Tab allows you to delete, copy, and save tasks that your resourceis

participating. To capture the tasks for your resource (aircraft, boat, radio, or unit), perform the
following steps:

Step 1:Click the Task Capture tab.
The Task Capture Screen appears similar to the following:

Resources | ActityLogs | Mctivity Log Details | Crew sssignments | Tasks  TaskCaphure | approvals |
FXGR TESTAIR TESTAIR ABEN ADMIN 09-AUG-01

Diore=
ol
Short tiila m Femarks ’P‘
_—- _g F
I r
[ r
| -
i

Eligibds to Faricipale Fariciantz Grade

= |CLAREK, CHARLES E AL L
E

DELETE TAGK COPY THSK, | SANE I

Figure5-7 Task Capture Screen

Step 2: Enter the information (for example: short title, name of instructor, duration in hours, date
completed, and remarks) for the task to be captured.

Step 3:Click Save.

The information is saved.
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5.11 Entering Approvals

The Approved Activities can be seen from one month to three months. To approve the activities
for your resource (aircraft, boat, radio, or unit), perform the following steps:

Step 1: Click the Approvals tab.

The Approvals screen appears similar to the following:

R Acibdily Logs

Resources | Actvity Logs | Arnned | o Approvals |

Approved Activitias  Show the HTH: logs Tt wers spproved inthe past:. (& 1 Morih ™ Imon@s 3 Monghs
Elart Dabe Local Offsel  Activily  Stabussub Acti-iy  Mission Category Operafion  Claimani  Remarks
[ |

[ | | i
| [ I I I
| [ I I I
[
[
| I [ I I I | I I
Unapproved Activities dowm | _ |
[Z00000GCT0000 f+170)" |5 [Pms ) [ | jascr | I
[arioonienzont 5 [TRAER & [TeansiT w20 Jais) |LEWC LA TR
FROACIFAEN o [g7 [aTey ELT ELTH LEVCLA NarMA
[
[
[

Figure5-8 Approvals Screen

Step 2:Click the desired activity in Unapproved Activities. Click i

The activity is highlighted. A message similar to the following appears:

You are about to transfer this facility to another unit. Continue?
Step 3:Click Confirm.
Step 4:Click the List of Values button. Click the unit desired. Click OK.
Step 5:Click Transfer.
Theresourceistransferred. A message appears confirming the transfer.
Step 6:Click OK.

The Resour ce screen appears.
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6. DISESTABLISH A UNIT

AUXDATA alowsyou to disestablish a unit and a subordinate unit. Perform the following steps
to disestablish a unit:

Step 1:Click the unit desired to disestablish. Click Update.
The Unit Update screen appears.

Step 2:In the Disestablish Date field, enter the date the unit isto be disestablished and press the
TAB key. Click Save.

A Unit Transfer screen similar to the following appears:

= Resource Mantenance

Uniz |rm|r|.as|
081-01-02 FIRST TEST FLOTILLA
UNIT

Saloct a Unit 1o recelve the Facilities and Mambers of the above Ui,

Lt Mg Linak: Ty

Lk O ol S Cancel

Figure6-1 Unit Transfer Screen
Step 3:Click List of Values. Select the unit to be transferred to. Click OK.
The Unit Number and Name entered appear.
Step 4:Click Save.
A confirmation message appears.
Step 5:Click OK.
The Unit Update screen appears.
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7. MEMBER STATUS

AUXDATA alows you to record the status of members of your unit and any subordinate units.
To record a unit's personnel status, perform the following steps:

Member Status
Step 1. Click the button from the AUXDATA main menu.

A list of the crewmembers assigned to your unit and subordinate units appear similar
to the following:

unit | Mernber | Awards |

i
|
%
d

FoET  Jo@t-01-90-001 K-TEST DETACHMEMNT

[ BN ErETETE A (Y -
FoET  J051-09-20-001 | [[TEST DETACHMENT o
FLoT  Joe1-01-46 LINIT REZ TEST Il [
FLOT  J051-01-48 LINIT RES TEST v [
FLOT  J0E1-01-48 LUNIT RES TEST ¥ [
FLoT  Jo21.01-75 TEET OFFICERS 75 [
FLor  Joet-01-76 TEST FOR OF FICER INSERT [
FLom JosioaTr [TEET FOR OFFICER INSERT .
FLom  Jog1-01-748 K-J80 FIVE TEST s
Foor [ogi-ii-as [TEET TEST [
FLOT JoE1-09-80 K-TEST FLOTILLA L
—
—
—
—

E

‘ebeci o Unit Trom e s abows, then ciick on the Member Tab or Aerards Tab.

Figure 7-1 Member Status Unit Screen
NOTE: The Menu button allows you to return to the AUXDATA Main Menu.
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Step 2: Click the unit or subordinate unit desired. Click the M ember tab.
The Member Screen appears similar to the following:

Lind Hambur| mowands |

b gt Hami Lird Blambar Liril [RbaTel: i ’ & Achve
[PEMDING [EKERMAN, DEBBIE [og1-01-79 [-JaD FIVE TEST a2 ™ Ipaclie
PEMDING [SRERMAN, DEMICE 08 1-01-T9 |F-JAD FIVE TEET ]
FEMDIMG JALHD_CH, ALEED R 0E1-01-7g IH-JAD FIWE TEST IEll.'.-' Change Siatus
PEMDIMG [#LHD _ R, AL _RH1 081-01-T8-002 ||H-FIVE TEST DETACHMENT jo
PEMDIME [ALIEF _CHA, BLIF_CH1 0E1-01-78 |k-JAD FIVE TEST 0
FEMDING [ALHF _RH1, ALF_RMT 0B1-01-T8-002 ||K-FIVE TEST DETACHMENT Bl
PEMDING AL _CrT, AHN_CHY 021-01-78-007 |K-ENE TEST DETACHMENT 2 Fesart
PEMOIMG [8L0HM_FH1, AIH_RM1 0e1-01-T4 |H-JAD FIVE TEST |
PEMDING [ALIY_CHY, AL CN 0B1-01-18-007 |K-FNVE TEST DETACHMENT a Upcabe
PENDING JALIN_RNT, ALHY_RMNT 0E1-01-78 |K-JAD FIVE TEST i

[FiEE BRvAN A [oEi-0i-78 [F-JAD FIVE TEST o ] e

Figure 7-2 Member Screen

NOTE: The Active and | nactive option buttons allows you to view Active or Inactive members.
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7.1 Change Member Status

AUXDATA allows you to change the status of the membersin your unit and your subordinate
units. Perform the following steps:

Step 1:Click the_ button from the AUXDATA main menu.

Step 2:Click the Change Status button.
The Change Status Screen appears similar to the following:

5d Member Malus

Figure 7-3 Change Status Screen

Step 3: Click the Current Status drop-down list box, and then click the status desired. In the
New Status Date text box, enter the date desired. Pressthe TAB key.

The information is entered.
Step 4: Click Save.
A confirmation message appears.
Step 5:Click OK.
The Member Selection screen appears and the member status is changed.
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7.2 Insert Member

AUXDATA allows you to insert a new member in your unit and your subordinate units. Perform
the following steps:

Member Status
Step 1: Click the button from the AUXDATA main menu.

Step 2: Click the unit or subordinate unit desired. Click the M ember tab.
The Member Screen appears.

Step 3:Click the Insert button.
The Insert Screen appears similar to the following:

Lk Wambar | Aowvards |

Momier ID L iirva First Hamig kit Pherel O bl Sufix
I | | | |
;ﬂf-ﬂ [ unihke | Lini W |
L
Erl'n:l:rh'| Gendar ¥ Mals ~ Famals !I:rrl-:-tr| 3
Akl | Trpskemd remans that s mesnber ol rec sy
e respechive naling s

[ Walionnl Mad [ Disins Mal [

e[ mme[ cose [~
. - Ciwteior Mad [, Flotils Mail [

E|1H1:r
Bl =
e l HFmbar Type
Sinhis: I LI Cighete | ;I L
E:.mt 51|h.rs~|_ - i|
Elul | Hx i

Figure 7-4 Member Insert Screen

Step 4: Enter the necessary information for the member. Pressthe TAB key after each field.
(UsetheList of Values button and drop-down lists when necessary.)

Step 5:Click Save.
Therecord is saved.
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7.3 Update Member

AUXDATA allows you to update membersin your unit and your subordinate units. Perform the
following steps:

Member Status
Step 1:Click the button from the AUXDATA main menu.

Step 2: Click the unit or subordinate unit desired. Click the M ember tab.
The Member Screen appears.

Step 3: Click the member to be updated. Click the Update button.
The Update Screen appears similar to the following:

Uit mhu|m:m|

Wemiber D Last Hans First Mama Bkl s cr Inidind Byt
| [BOYLE | [rL |
E;‘“"‘ [1ieiann Lk Bumer: [013-07-0 Lk Hame: (51 +3P ORT
Birthoate: | Gender: ~ Walg 5 Famalg  Ency | |
Addrasy | Crapckd Mk il e i will riceh
| the resecties maings.
Mational bk 7 Disirict Wad 7
o8y [BUCksPORT S [WE  Dnceds [4016-0460
B SPOR E 044 16-HED Pedtion et 7 . Polia kst 7
Emad 1 |
e Tipe
Mumiber Tirmres fisr
Cr BAEICALLY QUALIFIED =l caleie | HOME ==
CUTETE S [ 10111950 Fhones: I i e
| ==

Figure 7-5 Member Update Screen
Step 4: Make the changes to the member’ s information.
Step 5:Click Save.
The information is saved.
Step 4: Click the M enu button.
The Unit Selection screen appears.
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7.4 Transfer a Member

AUXDATA allows you to transfer amember of your unit and your subordinate units to another
unit. Perform the following steps:

Member Status
Step 1:Click the button from the AUXDATA main menu.

Step 2: Click the unit or subordinate unit desired. Click the M ember tab.

The Member Screen appears.

Step 3: Click the member you wish to transfer. Click the Update button.
The Member Update screen appears.
Step 4:Click the Transfer button.

The Member Transfer screen appears similar to the following displaying the member
to be transferred:

unt  Mernber | Awards |

Mernber D Last lame First Mame Midle nftial  Suffl
[FENDIN . [3HARFLESS [RIcHaRD o !

Selact a new undt for this person. Be advised that any facilities associated with
this persan will el iansfer to the nevw il you seleect,

Lired N Ekoss Lbrit baimes:

L} O Valuag Cancal

Figure 7-6 Member Transfer Screen

Step 5:Click the List of Values button for the Unit Name. Scroll down and click the unit
desired. Click OK. Pressthe TAB key.

The information is entered.
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Step 6:Click Save.

A confirmation message appears.

Step 7:Click OK.

The Member Information screen appears with the new unit listed for the member.

7.5 Awards

AUXDATA allows you to grant awards to membersin your unit and your subordinate units.

Perform the following steps:

Member Status

Step 1:Click the

button from the AUXDATA main menu.

Step 2: Click the unit or subordinate unit desired. Click the M ember tab.

The Member Screen appears.

Step 3:Click the unit desired. Click the Awards tab.
The Awards Information Screen appears similar to the following:

une | member mus‘

FLOT (081-01-79) K-JAD FIVE TEST

Ellgible to recebe Sward
Mamisr D Wambar Piame

JI45ETE |AKERMAN, DEMIEL &

Swrardess

Henber £ Member hame
I I =

|PEMDCIRG [alERsahl, DERBIE

PEMDING [AERMAN, DENICE

FEMDINCBRADLEY, KYLE

| [BRADSHAY, DleaLD

| [BRO0E, JOMATHAN W

[PEMDIMG [CABADING, RYEM P

[PEMDIME [SMITH, LARRY

Ll
-

Figure 7-7 Awards Information Screen

Step 4: From the Award drop-down list box, select the award you with to grant. Pressthe TAB
key. Enter date of the award in the Award Date field.
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==

Step 5:Click
crewmember to receive the award and click .

to move al of the eligible crewmembers to receive awards. Click the eligible

The crewmembers or crewmember is moved from Eligible to Receive Award to
Awardees.
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8. RESOURCE STATUS

AUXDATA allows you update, insert, save units, facilities, and officers of your unit and any
subordinate units. This section provides instructions for using the Resource Status button.
Perform the following steps to access the Resource Status feature:

Resource Status
Step 1:Click the button from the AUXDATA main menu.

The Unit Selection Screen appears similar to the following:

il Resource Stalus

Linits Farlia3| Cfficers |

O T e —

IR

fror fe1mzoe JresTFLOTLLA TWO

FLET st -01-20-000 | [TEST DETACHWENT

FLor  foeii.ae LbaT RES TEST | [ zert
G S LMIT RES: TEST Y [

FLOT [i0ias  [IMTRESTESTY [ Uipdate
Lot [jos-m-rs- [TEST OFFICERS 75 [ ]

T TEEIEL TEST FOR OFFIGER NSERT [

FLOT | o=t 077 TEST FOR OFFICER NSERT [

FLoT | st 0173 H-LA: FIVE TEST [

FLOT | o=t -01-B5- TEST TEST [

FLOT st -01-50- H-TEST FLOTLLA FL _ BT |

Selact & Lind from the list sbove and cick on e Lipdsts bution or Faci#ties Tab. Cick e Inser] bufon o ireer & rew IUni.

Figure 8-1 Unit Selection Screen
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8.1 Insert Unit
Perform the following steps to insert a unit:

Step 1:Click the _ button from the AUXDATA main menu.

The Unit Selection Screen appears.

Step 2:Click thei button.

The Unit Insert Screen appears similar to the following:

Figure8-2 Unit Insert Screen

Step 3: Enter the necessary information for the unit. Pressthe TAB key after each field. (Usethe
List of Values button and drop-down lists when necessary.) Click Save.

The information is entered and saved.
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8.2 Update a Unit
Perform the following steps to update a unit:

Step 1:Click the _ button from the AUXDATA main menu.

The Unit Selection Screen appears.

Step 2: Select the unit to be updated. Click the- button.

The Unit Update screen appears similar to the following, displaying information for
the selected unit:

e HEsource S alus

Figure 8-3 Unit Update Screen
Step 3: Enter and or modify the information appropriately. Click Save.
The information is entered and saved.
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8.3 Insert a Facility

The Facilities tab alows you to insert and update operational facilities for your units and
subordinate units. Perform the following steps to insert afacility:

Resource Status
Step 1:Click the button from the AUXDATA main menu.

The Unit Selection Screen appears similar to the following:
Step 2: Click the unit desired. Click the Facilities tab.

The Facilities screen similar to the following appears:

" Resource Status
Units  Faciiles | OMcers I

T pircran = Boa T Fondicy
¥ Cperatonsl
[ferere  pe1mroonz  AVETESTOETACMMENT 0
TCAE FLIZEGCY 300-0-0- MEVS TEST FLOTLLA THi L AL
TCAD HHH DAL e -0 17 - FENSAC DL A
TCAE TRIRES B1.0H -T2 Ji-JAD FIVE TEST
TCAS TRTR TCNTETR TESTi4 -
TCAB UCWELR 61 -0 -13- TEST13 &
BT I 00-C1 M- WEW TEST FLOTILLE OHE Update
jereT [234287 jo81-01-73-002 | J-FTVE TEST DETACHWENT
LT G FAFiF] B0 -14- TEST14
HEL 842464 B1.01-79.002 | RFTVE TEST DETACHMENT
3L BFZIESLLE | 08101 -T3- i-JAD FIVE TEST N Hen

Sedect & Facillty rom e kst abowe and click onthe Updete butlon, Chck the insert bution B0 inser? & rews Facily,

Figure 8-4 Facilities Screen
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Step 3: Click the facility you wish to insert. (For example, aboat, aircraft, or radio.) Click the

button.
The Facility Insert screen appears similar to the following:

Figure 8-5 Facility Insert Screen

Step 4: Enter the required information. Click Save.
Theinformation is entered and saved.
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Step 5: Click the Boat | nformation button.
The Boat Information screen appears similar to the following:

Figure 8-6 Boat Information Screen

Step 6: Enter the necessary information for the boat. Pressthe TAB key after each field. (Use
the List of Values button and drop-down lists when necessary.) Click Save.

The information is entered and saved.
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Step 7: Click the Details button.
The Boat Details screen appears, similar to the following:

Figure 8-7 Boat Details Screen

Step 8: Enter the necessary information for the facility. Pressthe TAB key after each field. (Use
the List of Values button and drop-down lists when necessary.) Click Save.

The information is entered and saved.
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8.4 Update a Facility
Perform the following steps to update a facility:

Resource Status
Step 1:Click the button from the AUXDATA main menu.

The Unit Selection screen appears similar to the following:
Step 2: Click the unit desired on the Units Screen. Click the Facilities tab.
The Facilities screen appears.
Step 3: Click the desired facility to be updated (for example, a boat, aircraft, or radio.) Click the

Uincat
g button.

The Boat Update Screen appears.

Step 4: Click the text boxes that need modified. Pressthe TAB key after each field. (Usethe
List of Values button and drop-down lists when necessary.) Click Save.

The information is entered and saved.

Step 5:Click the Crwvnership | button,
The Owner ship screen appears similar to the following:

uUnits  Facliies | Oficars |

12345-DONNA
BOAT
MER
Type Coverier e Merricer
T =] [rov oo fiv=rsen
|
|

[0 | [N

ot |

Figure 8-8 Ownership Screen

Step 6: Click the text boxes that need modified. Pressthe TAB key after each field. (Usethe
List of Values button and drop-down lists when necessary.) Click Save.

The information is entered and saved.
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8.5 Officers Tab

The Officers tab allows you to update officers for your units and subordinate units. Perform the
following steps to update an officer(s):

Step 1:Click the

Resource Status

button from the AUXDATA main menu.

The Unit Selection Screen appears similar to the following:
Step 2:Click the desired unit. Click the Officer s tab.

The Officers screen appears similar to the following:

oo Resource Status
Units | Faciiies  Ccers

DIST (001) TESTO0O1
Crifios Memiber D enber Hsme Begirs
0co  Wooooooo  EEvacenTorfice  [Eoscec00
feco [ponanan WACANT OFFICE OE/2E(2001
[IPDCO [Ty WACANT OFFICE OE/2E(2001
[ [pooanan WACANT OFFICE OB/ 262001
{C-AD [EeaTeT [VACANT OFFICE [oBiz6iz001
[CEC-AK [cooomon WACANT OFFICE 06/26/2001 |} Updale |
DEo-AY nonanan WACANT OFFICE 672672001
DE0-CC [ETe Ty WACANT OFFICE OE/ZEZ000
DS0-CM D000 WACANT OFFICE OE/2E(2001
DS0-FH pooanan WACANT OFFICE OB/ 26 2001
DS-1S [T WACANT OFFICE OE/2E(2001
DSo-LP GO00000 WACANT OFFICE 06/26/2001 | i |

Figure 8-9 Officers Screen
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Step 3: Click the Office to be updated. Click Update.

The Officers Update screen appear similar to the following, displaying information for
the selected Office:

A Resauncs Sialus

 Unis. | Fasiies.

000000 | [VACENT, OFFICE | O [T

Figure 8-10 OfficersUpdate Screen

Step 4: Click the text boxes that need modified. Pressthe TAB key after each field. (Usethe
List of Values button and drop-down lists when necessary.) Click Save.

The Officers Information screen appears. The Officer has been updated.
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9. REPORTS

AUXDATA allows you to run the following types of reports: Activity Logs, Abstract, Chain of
Command, Crew Underway Time, Resources By Flotilla, Operations, E-mail Directory, Member
Roster, Log Activity Summary, Activity By State, Sall List Detail, Daily Sail List, Underway
Resource Hours, Days Underway, Underway Activity and Crew, Underway Crew, Address and
Flotilla Data, and Unit Summary Data. This section provides instructions for using the Reports
button.

For instructions on printing reports when connected through the CITRIX Server refer to
Appendix B, Printing Reports Through the Citrix Server.

Perform the following step to access the Reports feature:

. REPORTS
Click the button.

A screen similar to the following appears:

Gwomsroers
REPORTS

By | s | Sading L red |lefal |
whetract of Tmarsiinns | Uaiky Salr Lixd |
Hugaihiary Ural Lestiing Lhrlese mray Bis omii o Houn s |
Comw ndsrw s Time Duays Undderes sy
Resources By Fotila | Urnederwiay Aoiharty and Cr e
| Retum Tomens |
WS G Auniiliany Oper ol lonr Lineder vy 1 24
F-rmaal T et ey ] Actrerly Suemiumay I Athilre=e Aaul Hofills lala
Member Roster bty Dy Slaie I Uit Surmimeary Data

Figure9-1 AUXMIS Reports Screen
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9.1 Activity Logs

The Activity Logs button allows you to run areport on Activity Logs from the Start Date to the
End Date and Return to the Main Menu. Perform the following steps to run an activity log

report:

REPORTS

Step 1: From the AUXDATA Main Menu, click the button.
The AUXMI S Reports Screen appears.

Step 2:Click the

Activity Logs

button.

A screen similar to the following appears:

¥23 Activity Logs Report

Activity Logs Report Parameters

Start Date End Date I
[ |

Select Unit{g) to view in report:

Submit

Return To Menu

Figure 9-2 Activity Logs Report Parameters Screen
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Step 3:Enter the desired Sart Date and End Date. Select the unit to be viewed. Click Submit.
The Activity Logs Report screen appears similar to the following:
Activity Logs
LONGVIEW

Reporting Period 01 DEC 2001 Through: 05 DEC 2001

-
E o maa

=" 'I_m—l.'— Days in Period: 5 Hours in Period: 13
Resource Full Tail Number: MT456TKI LONGWYIEW
Sub o
Activity Status  Activity Mission DPCEON Approvied
12-M'-01 1300 LA A aPs 5F oM 5]
Resource Hull Tall HNumber: DRTTSIN LOWGVIEW
Sl Co
Activity Status  Activity  Mission OPCOMN Approved
D=0 =0 D00 LW A [ ] ATOIN PYTEE )| ¥
S0 1800 LW A LIEsS ATON FEDBF 0| ]

Resource Hull Tall Numbaer: U218%1 LONGWYIEW

Sub
Activity Status  Activity Missian CPCON
13-AFR-01 20200 LPE A LUPE PWC M
P00 000 L Y LIFE LIFE WHE 130 M
Resource FHull Tail Humber: WHEBELEK LONGWYIEW

Sulb Co

Activity Sialus  Activity Mission PN Ao
10-JAM -0 F200 LAV A QPs ATON PYTEF o1

Figure 9-3 Activity Logs Report Screen
Step 4: Click the X in the upper right hand corner.

The window closes and the AUXMI S Reports Screen appears.

AUXDATA Overview Guide, April 23, 2002 Page 50



9.2 Abstract of Operations

The Abstract of Operations button allows you to run areport on Abstract of Operations from the
Start Date to the End Date and Return to the Main Menu. Perform the following stepsto run an
abstract report:

) _ REPORTS
Step 1: From the AUXDATA Main Menu, click the button.
The AUXMI S Reports Screen appears.
Abstract of Operati
Step 2:Click the - e button.
The Abstract of Operations Report Parameters screen similar to the following
appears:

’é;y Abstract of Operations Report

Abstract of Operations Report Parameters

Start Date | End Date I

Select Unit(s) to view in report:

| =

Submit Return To Menu

Figure 9-4 Abstract of Operations Report Parameters Screen
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Step 3:Enter the desired Sart Date and End Date. Select the unit to be viewed. Click Submit.
The Activity Logs screen appears similar to the following:

LINITED STAT
COAST GLARD
AUXILIARY

i

Resource Hull Tail Number: DRTEIZA

Date Activity Status
01-MAR-I2 1000 LY L]
02 MAR-IZ 1000 i B2

Resowrce Hull Tall Number: U21854

Date Activity Stalus
D WAL O D UPE L]
- W02 15000 UPE i,

Activity Logs

HAYDEHN ISLAND AND ALL SUB-UNITS

5 Reporing Period:

Days in Peried: 6 Hours in Period:
130-07-06
Sub
Alivity Mission DPCDN
OoPs ATON BRIOGE 130
ETEY ATON BRIGGE 130
1300706
Sulb
Activity Migsion DIPCON
UFE LIPE B10L 130
LIPE LIPE CAN 138

Figure 9-5 Abstract of Operations Screen

Step 4: Click the X in the upper right hand corner.

The window closes and the AUXMI S Reports Screen appears.

01 KAR 2002 Threough: 08 MAR 2003

144

Approval

Mo
Mo

Approval
O-BAAR 2002
Od-MAR-2002
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9.3 Auxiliary Unit Listing

The Auxiliary Unit Listing button allows you to receive the Auxiliary Unit Listing Report.
Perform the following steps to run a Chain of Command report:

REPORTS

Step 1. From the AUXDATA Main Menu, click the button.
The AUXMI S Reports Screen appears.

Auxiliary Unit Listing

Step 2:Click the

button.

The Auxiliary Unit Listing Screen appears similar to the following:

UNITED STATES
COAST GUARD

Auxiliary Unit Listing

AUXILIARY
Parent Unit;  AUXILIARY MATIONAL UNIT Unit Humbaer; i
Limnét Harms; Unit Humibar:
FIRST NORTHERN 013
FIRST SOUTHERN 014
FIFTH NORTHERN 053
FIFTH SOUTHERN 054
SEVEMTH DISTRICT 070
EIGHTH MSTRICT - COASTAL 081
EIGHTH MSTRICT - EASTERN (il
EIGHTH DASTRICT - WESTERM [l
MIMTH CENTRAL i)
MIMTH EASTERMN 082
HINTH WESTERMN 065
ELEVEMNTH NORTHERM 113
Figure 9-6 Auxiliary Unit Listing Screen
Step 3: Click the X in the upper right hand corner.
The window closes and the AUXMI S Reports Screen appears.
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9.4 Crew Underway Time

The Crew Underway Time button allows you to run areport on the crew hours from the Start
Date to the End Date and Return to the Main Menu. Perform the following steps to run a Crew
Underway Time report:

REPORTS
Step 1: From the AUXDATA Main Menu, click the button.

The AUXMI S Reports Screen appears.

Crew Underway Time

Step 2:Click the button.
The Crew Underway Time Report Parameters similar to the following appears:

’é;g Crew Underway Time Report

Crew Underway Time Report Parameters

Start Date End Diate I
[ |

Select Unit(s) to view in report:

| =l

Submit Return To Menu

Figure 9-7 Crew Underway Time Report Parameter s Screen
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The Crew Underway Time screen appears similar to the following:

Step 3:Enter the desired Sart Date and End Date. Select the unit to be viewed. Click Submit.

Crew Underway Time

130-07-06 HAYDEN ISLAND
- UNITED STATES
L COAST GUARIY  Reporting Peried: 01-JAN-2002  Throwgh: 31-0EC-2002
":,!#f AUNILIARY Days in Period: 265 Hours in Period: ETE)

Hull Humbiar: MMAIMCF Uit Mirnibspsr- O 3=-01-08
Crrmmisimbiar Missioe Cominl LW Hesrs
ARFDNS RICHARD W 1 F 480 )
HETICF s Totals: 1 T.460.0

Husll Mk MM1CF Ur Maafribier 07 O-DE-0u
Crewmembar Migsign Count U Mo
ABACH FRED 5. i T 460 0
HEAICFs Tokals: 1 T 450 05
Unit's Tolal Misskon Count: 2 Umnit's Tokal LW Hrs 14 920.00

Figure 9-8 Crew Underway Time Screen

Step 4: Click the X in the upper right hand corner.

The window closes and the AUXMI S Reports Screen appears.

9.5 Resources By Flotilla

The Resources By Flotilla button allows you to run areport on Resources By Flotilla. Perform

the following steps to run a Resources By Flotillareport:

Step 1: From the AUXDATA Main Menu, click the

REFORTS

The AUXMI S Reports Screen appears.

button.
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Step 2:Click the ey button.

The Resources By Flotilla Report Parameters screen similar to the following appears:

’é;y Resources By Flotilla Report

Resources By Flotilla Report Parameters

Select Unit(=}) to view in report:

[ - |

Submit Return To Menu

Figure 9-9 Resources By Flotilla Report Parameter s Screen
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Step 3: Select the unit to view in report. Click Submit.

The Resources By Flotilla screen appears similar to the following:

LUNITED STATES
CirAST L ARID
AUXILIARY

ot

Uit Unit Clags  Type
Murnbier HMame Cedi Cada
120-07-06 HAYDEN ISLAND g oo

1 M0T =06 HAYDEN ISLAND ] CRE
M7 -0 A YTEN ISLAND 1] EXPCAS
10T -06 HAYDIEN ISLAND 2] MOEILE
1 M0T-06 HAYDEN ISLAND ] MOEILE
10700 AYDEN ISLAND T FLOT

Resources By Flotilla

130-07-06 HAYDEHN ISLAND

Résouwrci

Lemgth Hull Til

24 OATROZA

x| DR AGTHY

o ORSSHIK
HMAICW
HMH3CF
L1854

Figure 9-10 Resources By Flotilla Screen

Step 4: Click the X in the upper right hand corner.

The window closes and the AUXMI S Reports Screen appears.

9.6 USCG Auxiliary Operations

I = e ey
Dt

11-MAY-01
5P -0

FMAR-TE
F2-MAR-O

The USCG Auxiliary Operations button alows you to run areport on USCG Auxiliary
Operations and Return to the Main Menu. Perform the following stepsto run an USCG

Auxiliary Operations report:

Step 1: From the AUXDATA Main Menu, click the

REFORTS

The AUXMI S Reports Screen appears.

button.
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Step 2 i tho LA E |0

The USCG Auxiliary Operations Report Parameters screen similar to the following
appears.

Figure9-11 USCG Auxiliary Operations Report Parameters Screen
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Step 3: Select one of the desired following option buttons: All, Inactive, or Active. Click

Submit.

The USCG Auxiliary Operations screen appears similar to the following:

UNITED STATES USCG Auxiliary Operations

COAST GUARLD

w AUXNILIARY

Dipsis T Ot Dhiset 7l plistai

Coda Plaiitia

HE-Of 1 Dt NO: EXPLABE TIOM

HE-AT DAT N EXFLABA TICM

FQ D2 FLCAO0 OPS

HE-LAMNT LANTARES N EXFLAMATION

SCF oA SOUTHERK CALIFOIRMUAL FIRES
ME-PAC FACARERA, WL ENFLAMATION

DLMP o7 1566 OLYMPICS

FPT o2 FULL PURWER TRALS

DG oG Da Df CHANGE OF COMIAND

KE-D# D WCF BN ABLE TICIM

MO oF MANTAIN DEMOCRACY (MHNF HAITI
S [, SLUNMMIT OF THE AMERICAS

ME-DO& D5 N EXFLAMATIOMN

oT Ca DCEAM TECHNICAL (LW TRAMSIT TIME T
NE-DF e} KOF ENERASLE TICIM

H2HUR L5 BRAO-TWD FOR HURRICAKE
ME-Dt [k} RO E NP ASA TIOM

Samit Duabs

01 DCT 1
01 DCT TiEa
01 JUL 1260
01 JUL 1560
01 DCT 1
07 Ji TEEE
01 APR 1994
01 APR 1584
01 APR 1354
01 AFR 1954
01 SEF 1954
01 SEP 104
01 SEF 1954
07 JAM 1995
01 APR 1395
07 JUL 1985
U1 JUIL 1

Figure 9-12 USCG Auxiliary Operations Screen

Step 4: Click the X in the upper right hand corner.

The window closes and the AUXMI S Reports Screen appears.

9.7 E-mail Directory

End Dubs

M DEC 19492
M DEC 19482
30 EEH 190
3 SEP 1560
31 DELC 1983
31 MAH 15
30 SEP 1596
30 JUR T304
I MAR 1905
30 AU 1904
31 DEC 19484
1 DEC 1984
3 DEC 1944
3 MAR 1895
30 AU 1305
30 BEP 19895
SUSEH 15

The E-mail Directory button allows you to run areport on the e-mail directory by unit and Return
to the Main Menu. Perform the following steps to run an E-mail Directory report:

Step 1: From the AUXDATA Main Menu, click the

REFORTS

button.

The AUXMI S Reports Screen appears.
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Step 2:Click the_ button.

The Email Directory Report Parameters screen similar to the following appears:

Figure9-13 Email Directory Report Parameters Screen
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Step 3:Click the arrow for the drop-down list. Click the desired unit.
The unit appears in the box.

Step 4:Click Submit.
The E-mail Directory screen similar to the following appears:

E-mail Directory
LUNITED STATES
#I._ - COAST GUARD 130-07-01 LONGVIEW

AUXILTIARY

Mernber Na, E-rnail

1173240 "BROMSON. STEVEN C° “WATREBORNEGACL. CoOM
117386 “BUMN, THOMAS E. E = ==

11ERI08 "CLARK, ETEPHEN A" o=

1185340 "COWAN, CHAD A" <=

1174564 "CEZARMECK], LESLIE'W.® <LECIARGTON CiOM>
1173754 "GZARMECHK], WILLIAM J." <BILLOWASHETOMN, COM:
1173846 "DAVIDSON, JANET RL® ==

117204 "DEVIDSON, ROBERT L= we

1163045 "DIGAISTING, MICHAEL A" <=

1185352 *FISH, ROBERT W." ==

1174108 "GULEBRAMNDSON, DAMIEL C.° =

116T4TE "HEND, ERIG A" <=

178484 SHOUSTON, DAVID T.° <DAVIDHOUSTONGORNGE ARMY>
1173810 “INAARN. LLOPFD " o

1174150 "JOHNS, KIMBERLY A" <FLOTILLAT1@ADL. COM=

Figure 9-14 E-mail Directory Screen
Step 5:Click the X in the upper right hand corner.
The window closes and the AUXMI S Reports Screen appears.

9.8 Member Roster

The Member Roster button allows you to run areport on the Member Roster by unit and Return
to the Main Menu. Perform the following stepsto run an E-mail Directory report:

REPORTS
Step 1. From the AUXDATA Main Menu, click the button.

The AUXMI S Reports Screen appears.

AUXDATA Overview Guide, April 23, 2002 Page 61



Step 2:Click the JomberRere button.

The Member Roster Report Parameters screen similar to the following appears:

' kMember Hosier Heport

Member Roster Report Parameters

Sabses Unitgs) 1o wisw in Tipent;
- |

Asdurm To Manu

Figure 9-15 Member Roster Report Parameters Screen
Step 3:Click the arrow for the drop-down list. Click the desired unit.
The unit appears in the box.
Step 4: Click Submit.

The Member Roster screen similar to the following appears:

Mambar Rosbar
UNITED STATES
b COASRT GUARD 130-07-01 LONGVIEW
E‘,'ﬂ AN AKRY
4 " L - ki P [
e ball, [1E Al i
F BLAN F ¥ F 2 i ol
- | e na i
ViEH Bl HLE LEK B
AL CE (L ! LA WA W AR
AHNE LR YW AN 1 it I K I
il - - ¥ AL N LN [ =]
b ri ALE LT ) Fr
S, U Y (LA @ BNCEEREH WAN DR ¥ A
11 v Tl - hAaHi R t
Lah ] SL I R TILA W
..... " i " p— i
- W -
ris 1 d )} 4 KE L, AR i
i REITRL Y & F | al ] id
i | i 5
[ A, HA R B0 d N K el "
[ ¥ [} K .
L I A TLARM oy i
" I} [} AT ']
BCH HME Y, HAN A I [ HNYER i
HH ¥ I ANl i
EECHAH +

Figure 9-16 Member Roster Screen
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Step 5:Click the X in the upper right hand corner.
The window closes and the AUXMI S Reports Screen appears.

9.9 Return To Menu

The Return to Menu button allows you to return to the AUXDATA Main Menu. Perform the
following stepsto return to the AUXDATA Main Menu:

REPORTS
Step 1. From the AUXDATA Main Menu, click the button.

The AUXMI S Reports Screen appears.

Step 2:Click the e T e button.

The AUXDATA Main Menu screen appears.

9.10 Log Activity Summary

The Log Activity Summary button alows you to run areport on log activity summary from the
Start Date to the End Date and Return to the Main Menu. Perform the following stepsto run a
Log Activity Summary report:

REPORTS
Step 1. From the AUXDATA Main Menu, click the button.

The AUXMI S Reports Screen appears.

Log Activity Summary

Step 2:Click the button.
The Log Activity Summary Report Parameters screen similar to the following appears:

"0 Loy Actiusty Summany Repsarn

Log Activity Summary Report Parameters

Solect Ureiis) to winw in report:

I =

Submit Returm To Mena

Figure 9-17 Activity Log Summary Report Parameters Screen
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Step 3:Enter the desired Sart Date and End Date. Select the unit to be viewed. Click Submit.
The Log Activity Summary screen similar to the following appears:

Log Activity Summary
) ) 1300706 HAYDEN ISLAND
- LNITED STATES
T L -{].\?‘i:r A F?." Raporting Period: 01 JaN 30032 Thirough 1 DEC 2002
w AUXITLIARY Diays in Period AR Heaisrs in Pariod ETE0
Resource Class: RAD
HTH's Uedi: 130-07-08 Resource Type: MOBILE HullU'T ail Miusnbes: NM1ICF
Musmibeer nf Cile of CO'e Total 00
First Erviryg Dain Last Endry Dain Lo Enirias Firsa Agproeal Apprersl Cound
24-FEB-J102 D4:00 24-FEB- 2002 D 00 L o

Figure 9-18 Log Activity Summary Screen
Step 4:Click the X in the upper right hand corner.
The window closes and the AUXMI S Reports Screen appears.

9.11 Activity By State

The Activity By State button allows you to run areport on log activity summary from the Start
Date to the End Date and Return to the Main Menu. Perform the following steps to run an
Activity By State report:

REPORTS
Step 1. From the AUXDATA Main Menu, click the button.

The AUXMI S Reports Screen appears.
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Activity By State

button.

Step 2:Click the
The Activity By State Report Parameters screen similar to the following appears:

PR Activity By State Report

Activity By State Report Parameters

E:I.:HDHI EMDH'

Subemit Redurni [0 Menu

Figure 9-19 Activity By State Report Parameters Screen

Step 3: Enter the desired Sart Date and End Date. Click Submit.
The Activity By State screen similar to the following appears:

Activity By State
UNITED STATES
> = COAST LUARD FOR PERIOD #4-DECH  THROUGH 03-DEC-0

k’“‘.#; ALNILIAKY
BAUKFAD TOTAL AUX  PATROLS OM MWD FEC EHRCLLEES ALEILEARY ASSIST DATA
L] FATRGLE &4 WA TERE BY T¥PE OF COURSE N, ABETE  PRANSE ARG WAL
WiLT.L &T-CRA PREME BAVD  VALLE & Biddn HYVEH

ATATE ATATE MO, HOALRE WO HOIURSE 1l
[ | 1

Figure 9-20 Activity By State Screen
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Step 4:Click the X in the upper right hand corner.

The window closes and the AUXMI S Reports Screen appears.

9.12 Sailing List Detail

The Sailing List Detail button allows you to run areport on sail list detail from the Start Date,
End Date, Resource and Return to the Main Menu. Perform the following stepsto run a Sailing

List Detail report:

Step 1. From the AUXDATA Main Menu, click the

REPORTS

The AUXMI S Reports Screen appears.

Step 2:Click the

Sailing List Detail

button.

button.

The Sailing List Detail Report Parameters screen similar to the following appears:

’E}J Sailing List Detail Report

Sailling List Detail Report Parameters

Start Date End Date |
[ [

Select Unit(s) to view in report:

~

Resource (Be patient..takes a while to populate.)

=

Submit

Return To Menu

Figure 9-21 Sailing List Detail Report Parameter s Screen
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Step 3:Enter the desired Sart Date and End Date. Click the drop-down list box for the desired
unit and then the desired resource. Click Submit.

The Sailing List Detail screen similar to the following appears:

UNITER STATES
gﬁ' COAST Gl ALY

WU ARY

Urdl Hursber: 113701
Ansaimid Type Cisde 0
Biw® Dol 12RO 200 B
iy ] gy AR BN
Crasreames

BapivGi, PATRIGH A

ARl RESHART

WEPD, ROBERT L
DREHER A& B

BAREF. JUEE

FsL EERLA Coia0a A9 A

S Diwsse 0 f-J00N-38E2 11:H
Eorquiiryrees ) {aleypsip
[

BARTLETT. FaORdaLD L
AHDEASTR] HERRETHT
Star Owie H-FED-2M1 1T:H
Emploryrraed] Calgary
CIeaTEENTH

BRATLETT. Fcmisl DL

Fsii_ ik E

Salling List Datadl
TI0-07 -0 L DM GEW
Rueer iag) Pustipad ol DEC 251 Thraiigh
Dawys in Paripsit 387 Hzumn I Perind: 2882
Hesiiris HTH  RTaSSTHL Bttt o Clana Camlle HIOA
Achsfy LW Sighs: & Rty CFE
Lyl [ o= 138
Dpporpiicn L]
i £ _—
FRAT FLOT
LT TRAMEE m
B TR TR
LA R T R Y
& TRANEE
Acimimy UW Smiia: A Sam-Aomeiry: P8
Dy e [4l == 138
Dbl it S H
mab s LT 4148
o5 TRARED FEEE]
#cimmy LW Lipiia: A Sus-Aoweity: OFE
Drpraiion RPN Rk
[ %y ] Z3H
o e
B "HAHEE il

Figure 9-22 Sailing List Detail Screen

Step 4:Click the X in the upper right hand corner.

The window closes and the AUXMI S Reports Screen appearss.

9.13 Daily Sailing List

The Daily Sailing List button allows you to run areport on adaily sail list from the Start Date to
the End Date and Return to the Main Menu. Perform the following steps to run a Daily Sailing

a7 D F0E

List report:

Step 1. From the AUXDATA Main Menu, click the

Migpon AP

Miswon 5P

Miseon 00

REPORTS

button.

The AUXMIS Reports Screen appears.
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Step 2:Click the_ button.

The Daily Sailing List Report Parameters screen similar to the following appears:

Figure 9-23 Daily Sailing List Report Parameters Screen
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Step 3:Enter the desired Sart Date and End Date. Select the unit to be viewed. Click Submit.

The Daily Sailing List screen similar to the following appears:
Daily Sailing List

130-07-01 LONGYIEW
LMLV EDSTATES
. . = CDAST GUARD Reparting Periad: 07-JAN-2002 Through: 02-DEC-3003
AUXILIARY Days in Period: 336 Hours in Period: 5064

Figure 9-24 Daily Sailing List Screen
Step 4:Click the X in the upper right hand corner.
The window closes and the AUXMI S Reports Screen appears.

9.14 Underway Resource Hours

The Underway Resource Hours button allows you to run a report on an underway resource hours
from the Start Date to the End Date and Return to the Main Menu. Perform the following steps
to run an Underway Resource Hours report:

REPORTS
Step 1. From the AUXDATA Main Menu, click the button.

The AUXMI S Reports Screen appears.
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Underway Resource Hours

Step 2:Click the button.
The Underway Resource Hours Report Parameters screen similar to the following
appears.

'.',-F Uil sy Hesournce Hours Haport
Underwvay Resource Hours Report Parameters

Sebect Uniti=p (o view in report:

I =l

Figure 9-25 Underway Resour ce Hours Report Parameter s Screen
Step 3: Enter the desired Sart Date and End Date. Select the unit to be viewed. Click Submit.

The Underway Resource Hours Screen similar to the following appears:

Underway Resource Hours
1300706 HAYDEN ISLAND

UNITED STATES  Reporting Pedod: 01 DEC 2002 Theough: 02 DEC 2002

-EI';. X e 'L.'U-\: 5_1- U -"\1"'? D Days in Period: 2 Hours in Period: 48
w WUAILIARY Totsl Numbser of Resources Present in Report: =

Una Bumbar: 1 30-07-06 Rescurca Class Code: RAD

Sitaibus ALFHA LW

Miggion Calegory  Sub Actiity Migsicn Count Regourcs Howm
2 ik Do LY
Tolal Resourcs Foumns in Staus Calegory AL PHA UMW 4800

Total Resouwrne: Howrs in Al Status Calegories for this Class 4800

Tobal Raacuics Hours tor &l Rascercid in &l 5atses 46 00

Figure 9-26 Underway Resource Hour s Screen

Step 4: Click the X in the upper right hand corner.
The window closes and the AUXMI S Reports Screen appears.

AUXDATA Overview Guide, April 23, 2002 Page 70



9.15 Days Underway

The Days Underway button allows you to run areport on the days the vessel is underway from
the Start Date to the End Date and Return to the Main Menu. Perform the following steps to run
a Days Underway report:

_ . REPORTS
Step 1: From the AUXDATA Main Menu, click the button.

The AUXMI S Reports Screen appears.

Days Underway

Step 2:Click the button.

The Days Underway Report Parameters screen similar to the following appears.

'g_p Diags Unidersiay Repon

Days Underwvay Report Parameters

Select Unais) to view in report

I =

Submit Return To Benu

Figure 9-27 Days Underway Report Parameter s Screen
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Step 3:Enter the desired Sart Date and End Date. Select the unit to be viewed. Click Submit.

The Days Underway screen similar to the following appears.

Days Underway
130-07-6 HAYDEN ISLAMD
e e e Raporting Period: 01-DEC-2002  Throwgh:  02-DEC-2002
El.: i = COAST GUARD Days in Pesiod: 2 Houwrs in Perkod:
w AUXILIARY y ' '
HTH HM1ICF
Status AL FHA U
Qubs Actiiny Missian Cowl Ressures Days
UL 1
Total Kesource Cays in Smlus Calegory ALPHA LW 2

Tevial Rescures Days bn All Sttus Calegories
Tokal Unit's Resource Days for all Resources inall Satuses:

Figure 9-28 Days Underway Screen

Step 4: Click the X in the upper right hand corner.
The window closes and the AUXMI S Reports Screen appears.

9.16 Underway Activity and Crew

The Underway Activity and Crew button alows you to run areport on underway activity and
crew from the Start Date to the End Date and Return to the Main Menu. Perform the following

steps to run an Underway Activity and Crew report:

REFORTS

Step 1: From the AUXDATA Main Menu, click the

The AUXMI S Reports Screen appears.

button.
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Underway Activity and Crew

Step 2:Click the button.
The Underway Activity and Crew Report Parameters screen similar to the following
appears:

I:'.iji Urnersay Acthvty and Cres Fepon

Underway Activity and Crew Report Parameters

Imw_’.w':d_

Sebact Unit{i=) 1o view in report:

I =

Sudhimat Redurn Ta B

Figure 9-29 Underway Activity and Crew Report Parameters Screen
Step 3:Enter the desired Sart Date and End Date. Select the unit to be viewed. Click Submit.
The Underway Activity and Crew screen similar to the following appears:

Underway Activity and Crew
UNITED STATES

AW COAST GUARD 130-07-01 LONGVIEW

= AUXILIARY D1JAN2001  to 02 DEC 2002

Rescurce: DRTTSIN Missicn: ATOHN FEDBEP Bart Time:  January 20, 2001 12:00 AM

Crew Task Dhasraticen hea}
AaR0OM, FRED 5 A0 YERFIER i
AARON, FRED 5 A VERIFIER 225

Figure 9-30 Underway Activity and Crew Screen
Step 4:Click the X in the upper right hand corner.
The window closes and the AUXMI S Reports Screen appears.
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9.17 Underway Crew

The Underway Crew button allows you to run areport on underway crew from the Start Date to
the End Date and Return to the Main Menu. Perform the following steps to run an Underway

Crew report:

REPORTS

Step 1. From the AUXDATA Main Menu, click the button.
The AUXMI S Reports Screen appears.

Step 2:Click the

Underway Crew

button.

The Underway Crew Report Parameters screen similar to the following appears:

" Uniderway Cres Report

Underway Crew Report Parameters

Sta'll':ld:el End Dwaie

Select Unitisj to wew n report:

Submit Return To Menu

Figure9-31 Underway Crew Report Parameters Screen
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Step 3:Enter the desired Sart Date and End Date. Select the unit to be viewed. Click Submit.

The Underway Crew screen similar to the following appears:

Underway Crew
130-07-01 LONGVIEW

UNITED STATES
= CDAST GUARD

AUNILIARY 01 JAN 2001 Through 0 DEC 2002
REPORT RUN Z8-FEB-2002 0758

FLILL NAME MISSIOMS MIGHT RUURS  TOTAL HOURS
AARDN, FRED 5 1 0

ANDERSOMN, KEMMETH T 3 0 STH.00
ANDREASEN, RICHARD 0 1.00
ARMOLD, ROEERT L 00 1206.00
AXIMN, RICHARD 00 1206.00
BALFOLUR, WILLLAM M 2 i 4.T8
BALKEMA, DOUGLAS R i 00 1206.00
BaLL, MaX E i} 1.00
BANEY. JUE E s 1 121078
BANRLUN, FATRICIA A 1 (10§} 120600
BARTLETT. RUMALLD L i ey 578.00
DREHER. ANGELA R 1 0 1206.00

Figure 9-32 Underway Crew Screen

Step 4:Click the X in the upper right hand corner.

The window closes and the AUXMI S Reports Screen appears.

9.18 Address and Flotilla Data

The Address and Flotilla Data button allows you to run areport on the Address and Flotilla Data
from the Start Date to the End Date and Return to the Main Menu. Perform the following steps

to run an Address and Flotilla Data report:

REPORTS

Step 1. From the AUXDATA Main Menu, click the
The AUXMI S Reports Screen appears.

button.
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Aiddress And Flotilla Data

Step 2:Click the button.
The Address and Flotilla Data Report Parameters screen similar to the following
appears:

i il s s anil Flofilla Data Fapon

Address and Flotilla Data Report Parameters

Sabect Und(n) o viess i regsor:

STt Hishm To Marm

Figure 9-33 Addressand Flotilla Data Report Parameters Screen
Step 3:Click the arrow for the drop-down list. Click the desired unit.
The unit appears in the box.
Step 4:Click Submit.
The Address and Flotilla Data screen similar to the following appears:

M Address And Flotilla Data
USITERSTALELS

£ ;

T CERAST L AL 130-07-01 LONGVIEW

AUATLLAKY

Padiktl PHOMES SASE ENMOLLEEMT LFFEES FECILITICS N

h_BIAFE: i HRE o

ALCHE 53 B BUBRMESS BIERJBERN ST CLHRER P& a L&TE C&IE
TEETATER B

BROEGEH,. ATEVER B | PR & B

11 Tk B i HE

B ERIPE A DS BLETE 0]
iRk BEALH il Fidi

BuNY, THOBBAS E E H LS L] L
11T B RO 40 reaY

A0 S E. LOCHS RO F- S533) 450-ToEY R

G T, OF B 1 a-TEn

CLARK, STEPHEM & Fit: 8 - 08 | PR B
11 B30 B: (203 W23

BE SORATH 13TH B

S5 HELERS, DI aTDE-16H

COANER Clal A& K i# 5 i [ oL 7 B 5 .
AT

il 1ATH ETRERT BS

BT HELEME O w1 &30

GIARKECE), LERLUE W e BT 1R 1l E] o S FRIL X i e
11 Fisaia FR-FE  Fa b
ARG T VR WY B i i

(R el S R

Figure 9-34 Addressand Flotilla Data Screen
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Step 5:Click the X in the upper right hand corner.
The window closes and the AUXMI S Reports Screen appears.

9.19 Unit Summary

The Unit Summary button allows you to run areport on unit summary from the Start Date to the
End Date and Return to the Main Menu. Perform the following steps to run a Unit Summary
report:

REPORTS
Step 1. From the AUXDATA Main Menu, click the button.

The AUXMI S Reports Screen appears.

Unit 5 Dat
Step 2:Click the o button.

The Unit Summary Data Report Parameters screen similar to the following appears:

Unit Summary Data Report Parameters

#M_rmw_

Selact Unit{s) (o view in report:

| =l

Suhimit Redurn To B

Figure 9-35 Unit Summary Data Report Parameters Screen
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Step 3:Click the arrow for the drop-down list. Select the unit to be viewed. Click the desired

unit.

The Unit Summary Data screen similar to the following appears:

LR
l'l' (TP S
ALRILLAET

WERE 2 S

Unit Summary Data

01-JAN-2002 TO 27-FEB-2002 130-07-01 LONGVIEW

1 ET A wT A T T
RATIIST 1 [RAT A PATS HHE r AR
HEN FHHCLL ] TTYNE, ST EAEE
e —— . LAGHEE [T FH VT TS
IE] -+ Al HEHT [0 CHIR L
]
AL i ('] 84 e
T AT [] R TR
WA BT TIELL Tl H (75 kR i i TSEIRG VTS, [LALS
LT
L i el i T2 % A Hil &
WL Tk L 5 A 1. FLERF AF P
AL Pl L . BT T8 AL PR
A Ak ] rll W dalb O ' T q Al A
A AL Y rdk AR &1 DOk T,
Wl S EREOHR JTIETETE
0oy iy 1 y
a 1 .o
LR R [ TE
¥ P HARE
Tl
1 . PO o
T A
SNIGATION (A D585 70
TR T
M TN B HCH
AR &
B AT I LTI TSN I LT H L | ot e
aly H T k=1 e

Figure 9-36 Unit Summary Data Screen
Step 4: Click the X in the upper right hand corner.
The window closes and the AUXMI S Reports Screen appears.
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10. TRAINING

The Training button allows you to insert, update, and del ete tasks and competencies, insert and
update assignments, capture tasks, view references, and insert, update, and delete certifications
using the Training Management Tool (TMT) Screen. The following sections elaborate on the
specific buttonsthe TMT alows. Perform the following step to access TMT:

10.1 Accessing TMT

Training

Step 1:Click the 1 button from the AUXDATA Main Menu.

The Training Management Tool Main Menu similar to the following appears:

TRAINING Merw
TraninG MANAGEMENT TooL

FEFERENCE TABLES

REPORTS

TASE Maim=nancs CIIPETENCY Mainianancs

Figure 10-1 Training Management Tool Main Menu
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10.2 Assignments

The Assignments menu option allows you to assign competencies to units, tasks to competencies,

and competencies to people.

10.2.1 Assign Competencies to Units

Perform the following steps to assign competencies to units:
Step 1:From the TMT Main Menu, click the Assignments button.

Step 2:Click the .

The Unit Selection screen similar to the following appears:

ASSIGN COMPETENCIES TO UNITS

P

Figure 10-2 Unit Selection Screen
Step 3: Select the check boxes for the unit (S) you wish to assign competencies.

The Units are checked.

et Ll

El ALIKLLARY MATIONAL LT <

[ I'—lrFrT'm— |_

[ DY oo - - JTESTOM O |

- FLOT o ot -1 TES T CH i

» =T fos1 ALLIGATOR CISTRICT AL

- iy fos1-on- - A FLA, SE ALE ST G4 El

r [foor Joeiam-20 [TEST FLOTILLA TWi AT

[ FoET o v - 20004 TEST DET ACHMENT FL —

= FLOT foe1 .- | JHT RES TEST I

[ FLOT 1 -H -88- JUHIT RES TEST I

[ FLOT &1 -0l -43- UNIT RES TEST ¥

[ FLOT MW TS TEST OFFICERS 75

[ FLOT 8101 -76- TEST FOR CFFICER IMSERT

Chor i [TEST FoR CFFICER BGERT

r FLOT fos o1 -7 [-120 FIVE TEST ca w|
_I'-?)""”'-'t Al Fesburn fo Mere
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Step 4:Click the Assignments tab.
The Assignments screen similar to the following appears:

P

unit Listing: [T N (RTINS = | RED mears competency
E-EI‘I-E!:I— F.-TEE._FLEITLLA Fatunn b kanu canrol be removesd exospl
I I =

by ss5IgNng UNe.

Bl O FANEKARTION (¥ TN TECHPICWEN

|E.I:I T NANIGATION WVERIFIER

fpomiEnor 7 oHETORICAL
[RORRSHOP ME - FETCRICAL AR COPLOT
| LI [nF: CREV
AR FIRST FALOT

| AR DESERYER
;I |ARCRAFT COMMENDER
ALIKOP

JENESIC ENOE, TN LUIReSE
1' JEOAT CREW CONSWARN
[BOAT OREW CREVNVENBER

— [COMMERCIAL FISHIIG VESSEL EXAMNER |
Distaibs i Wl Dot Iigglalilatesi] Auailabila Conapatsneys Details for the List héghlighted Assigned Competenay
Short Tele Wrs10 Ehort Tils ML
Refersrce |00 anaUaRyY sderance |COMDTINST M15758.30
Treining TP [Caneral Tradtang Trmirarag) THO® | Crviniczy Madnd, Tasks
Calugory [GErERaL Cabagory [Eonis

Figure 10-3 Assignments Screen

Step 5: Click the competency desired under Available Competencies. Click ﬂ

The selected competencies are moved from the Available Competenciesto Assigned
Competencies.
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10.2.2 Assign Tasks to Competencies
Perform the following steps to assign tasks to competencies:
Step 1: Fromthe TMT Main Menu, click the Assignments button.

ASSIGN TASKS TO COMPETENCIES
Step 2:Click the button.

The Competencies Selection screen appears.

'eR AssIgnment s

u AD T MAVIEATION (MTCH) TECHNICUAN

Y AD TO NAWIRATION WERIFIER =

I lwrce AR CO.FPLOT R

| |wrcreN [&R CREW jair

I ke AR FIRET FLOT i

I Juroes AR DBSERVER [r:

I arac [ARCREFT COMMANDER ETY

0 jamop L =T -

i T JEAEE: BOATING COURSE ==

I [poox [BOAT CREW CONSWAN oAt

I pccren [BDAT CREW CREVWWEWBER [poat

e [COMMERC AL FISHING VESSEL EXAMINER FaEN

| e [CORPLE TEDH PLOT INGPECTICN 4R

I [reeate [Fan &I TRANSPORT ALCT [aiFe

T |mPECOMM [Fas COWMERCIAL PLOT ] =
Figharn b e

Figure 10-4 Competencies Selection Screen
Step 3: Select the check boxes for the competencies you wish to assign tasks for.

The competencies are checked.
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Step 4:Click the Assignments tab.
The Assignments Selection screen similar to the following appears:

EEaharc SPEaal Ty (Al [1 | [PERWERENT

B THER SISl T [ SLDE, i P-'EH'H.I-\.I'H-II

FERATICNE i |[FERMARENT
. I L
~ L]
= )

| [ = [ =
= RED menns sk cannod be remoyed
Rmtum o Haru | ancapt by ssigning unt Save Crangar i Remarks I

Figure 10-5 Assignments Selection Screen

Step 5:Click the Available Tasks you wish to assign. Click ﬂ
The selected tasks are moved from the Available Tasks to Assigned Tasks.
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10.2.3 Assign Competencies to People
Perform the following steps to assign competencies to people:

Step 1: Fromthe TMT Main Menu, click the Assignments button.
ASSIGN COMPETENCIES TO PEOFLE

button.

Step 2:Click the

The Members Selection screen similar to the following appears:

W bers Asgsigreed Eumpulun:rﬂ:l
Salect Lemisd Fmamas Firs] Maame M St
T I D -
= I .
r | I [
:: l l I:l Soanch by Last Name
r _ |
I - SEARCH J
r
r [
r
r =
r u
I |
r -
r (T =
_smead | o
Inchuide Sibinis

Figure 10-6 Members Selection Screen
Step 3: Select the check boxes for the members you wish to assign competencies to.

The members are checked.
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Step 4:Click the Assigned Competencies tab.
The Assigned Competencies screen similar to the following appears:

Mambers Assigned Competencies |
Saincied Membars
1 11 &
I N B
| I [ -

Shart e Aveninike Competencies Azvigned Compstences”
[ap N ADMMISTRATRNE PROCEDLIRES (APCH 1Y [ -
[rE JAID T MEVIEATICN (TR TECHRMIC AN |
Al A0 T MEVIGATION VERIFIER
[uRCE AR CO-PILOT
ARCREW  (|AIR CREV j
[jFE AIA FIRST PILAT
ARDAS [a1F DBSERVER j
[uROFESCI AR OPERATIONS WORKEHOP —

ARAL A IRCRAFT COMMANDER

|ATO0A-1 43 [ATON J a8 WDRESHOF ﬂ |

faLE0P faeorF |

[BEC [BEE BOATING COUREE [

(B [BOAT CREW COXEWME |

BCCREWY BOAT CREW CREVWMEMEER

ot [CAREER COUMSELOR WORKSHOF i =
R — | :fffsﬂwqwﬁ ConrE bt e

Figure 10-7 Assigned Competencies Screen
Step 5:Click the Selected Member(s) desired.
The member selected is highlighted.
Step 6: Select the competencies you wish to assign, under Available Competencies.
The Available Competencies are highlighted.

Step 7:Click ﬂ

The selected competencies are moved from the Available Competencies to Assigned
Competencies, and are assigned to the selected members.
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10.3 Certifications

The Certifications menu option allows you to view individual certifications for your units and
subordinate units' crewmembers. Perform the following steps to view certifications:

Step 1: Fromthe TMT Main Menu, click the Assignments button.

CERTIFICATIONS ‘
Step 2:Click the button.

The Members Selection screen appears, displaying members at your unit:

Wembsn i Cariieasins |

Gelect Members

L mri b Frm W Hiffs
Mocan_____lomce __1 1 Qg
; Ewianch by Lasst
F [
-
r A |
r I
1= |
= N
i =
r B BN
il —
r -
r 1
= | =

seet | Ik G I Fimtum 4 baerad ]

Figure 10-8 Members Selection Screen
Step 3: Select the check boxes for the members whose certification you wish to view.
The member selected is highlighted.
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Step 4: Click the Certifications tab.

The Certifications screen appears, displaying Uncertified and Certified Competencies
on selected crewmembers:

EII'&:": Devalopr Foms Aenlime - Wb

fchion Edi Quary Clesr ‘Wirdos

Wambsis Ceralcabons

Selected Members
Larxi hisma Frret Hmrs [ =T
oacesr  Jorce | | |8
————
All Uncertified Assigned Compatencies Certifications Cobarcler
Resaon  Sfad Tie D gEnplinn [igsgcrplagn Carl Dalw  DRHOn

- - [~ ] -] |- - }8

Rueond. 111 — =G

Figure 10-9 Certifications Screen
Step 5: Click the Selected Member desired.
The member selected is highlighted.
Step 6: Click the Uncertified Assigned Competencies desired.
The selected Uncertified Assigned Competencies are highlighted.

Step 7:Click .

The selected competencies are moved from the All Uncertified Assigned Competencies
to Certifications.

Step 8: Click the Calendar button ). Select the date and click OK.
The Cert Date is entered and saved.
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10.4 Reference Tables

The Reference Tables menu option allows you to insert and delete the following: training type,
category, certification, frequency, reference manuals, notes, and task notes for reference. This
section provides instructions for performing these tasks. Perform the following step to access the
Reference Tables feature:

Step 1:Click the_ button.

The Reference Tables screen similar to the following appears:

SHHElErence [ables

oemnal Classraom Training
deneral Training

ol TasksiCompelencies
=rofessional Developrnant

Figure 10-10 Reference Tables Screen
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10.4.1 Training Type
Perform the following stepsto insert and delete training type descriptions:

_ REFERENCE TABLES
Step 1:Click the button.

Step 2:Click the next available text box on the Training Type screen. Enter the information for
the new training type description. Click Save.

The new Training Typeis entered and saved.
Step 3: Click the Training Type description to be deleted. Click Delete.
The Training Type description is deleted.

10.4.2 Category
Perform the following steps to insert and del ete categories:

_ REFERENCE TABLES
Step 1:Click the button.

Step 2:Click the Category tab.
The Category screen similar to the following appears:

‘yaReference Tables

TRAMING TYPE  CATEGORY |cERTFICATON| FREGUENCY | REF manuals | wotes | Tasknotes |

__
—

[BoaT [E0aT

GEN GENERAL

RADID RADID

LT [urT

| |

| |

| |

| |

| |

[ [ =

SAVE RETLRN TO MEMU DELETE

Figure 10-11 Category Screen
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NOTE: If you wish to delete a category, skip to Sep 4.

Step 3:Click the next available text box on the Category screen. Enter the information for the
new category and description. Click Save.

The new Category is entered and saved.
Step 4: Click the Category to be deleted. Click Delete.
The Category is deleted.

10.4.3 Certification
Perform the following steps to insert and delete certifications:

_ REFERENCE TABLES
Step 1:Click the button.

Step 2: Click the Certification tab.
The Certification screen similar to the following appears:

TRAMNGTYPE | CATECORY — CERTIFICATION | FREQUENCY | REF. maNuaLs | NOTES | TaskwMOTES

jCcemned

SEVE RETLIRM TO MEMLI DELETE |

Figure 10-12 Certification Screen

NOTE: If you wish to delete a category, skip to Step 4.

Step 3: Click the next available text box on the Certification screen. Enter the information for
the new Certification Status. Click Save.

The Certification Satus is entered and saved.

AUXDATA Overview Guide, April 23, 2002 Page 90



Step 4: Click the Certification Status to be deleted. Click Delete.

The Certification Satusis deleted.

10.4.4 Frequency

Perform the following steps to insert and del ete frequencies:

REFERENCE TAEBLES

Step 1:Click the

Step 2:Click the Frequency tab.

button.

The Freguency screen similar to the following appears:

TRANING TFPE | CATEGORY | CERTIFICATION  FREQUENCY

REF ManUALE | NOTES | TasKNOTES

Bkl (0 e iny bt weiaks)

[1 [Morihby

| |Bi-Wardnby (Once iveny tea months)

E | Cou b iy

[E [Semiannus

|1 r |.-?l.'|r ual

|.El- |Eil.-'|r||al

|75 [Triginiial

[0 [Five Years

120 [Ten vears

[180 [Fiteen Years

T [Twenity vears

{300 [Twsznty-F ive Years

[g9sa  [Pemmansent

I I =
BAVE RETILRH T L DELETE

Figure 10-13 Frequency Screen

NOTE: If you wish to delete a category, skip to Sep 4.

Step 3:Click the next available text box on the Frequency screen. Enter the information for the

month and description. Click Save.

The Frequency is entered and saved.
Step 4: Click the Frequency to be deleted. Click Delete.

The Frequency is deleted.
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10.4.5 Ref. Manuals
Perform the following steps to insert and del ete reference manuals:

_ REFERENCE TABLES
Step 1:Click the button.

Step 2: Click the Ref. Manuals tab.
The Ref. Manuals screen similar to the following appears:

TRAMMOTYPE | CATEGORY | CERTIFICATON| FREQUEMCY REF MANUALE | NOTES | TASKMOTES |

s ipion Fedenenca sanual Ty

RO LA M MARLAL - EOSTIOMNIFNG COROTRET M1 EA001 & Refeceee B
PLGALIARY BOAT CREW GLALIFICATION GUIDE, YOL | CREVWHE|COMDTRET M1 675452 fretereree =l
ALIMILIARY B0AT CREW QILIFICATION GUIDE, VOL I, COMEWS[COMDTRET M1 673453 [Fefarerce =]
RLDALLARY BOAT CREW GLIALIFICATION GUIDE, WOL 0, WG OP[COMDTIMET M1 6704 54 Fetererce =
[RLTALIAR'T MAN AL COMDTIMET M1G750.1 E Foferanca %)
[ELTLLARY MARINE DEALER VISITOR (ML) MAHLIAL [COMDTRET M1 679638 Felererce %)
[LIrALIARY DFERATIONS FOLICY WAMILAL COWDTRMET M1 6795 30 Refenerice E
JelnLIARY VESEEL EXAMMER MANLIE] [COMOTRIET M16736 3E fFeiererce =]
|CG ALHLSRT IR OPERATIONS TRAFPG TEXT |[C-OMCTRIET M167%E 58 fFeieerce =]
[EEEE [UECE aaLLaEY lFeteene =]
[ [COMDTRET M1 6758 3 fretererce =l
[ | | =
[ | =

| = I

| =1=]

BAVE RETLIRN T MEML DELETE

Figure 10-14 Ref. Manuals Screen

NOTE: If you wish to delete a category, skip to Sep 4.

Step 3:Click the reference to be modified. Enter the information for the Manual Type. Click
Save.

The Manual Type is entered and saved.
Step 4: Click the Manual to be deleted. Click Delete.
The Manual is deleted.
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10.4.6 Notes
Currently the Notes are not being used by AUXDATA.

Step 1:Click the_ button.

Step 2: Click the Notes tab.
The Notes screen similar to the following appears:

Figure 10-15 Notes Screen
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10.4.7 Task Notes
Currently the Task Notes are not being used by AUXDATA.

Step 1:Click the_ button.

Step 2:Click the Task Notes tab.
The Task Notes screen similar to the following appears:

_ o | rwwowu | omse |

Figure 10-16 Task Notes Screen
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10.5 Task Capture

The Task Capture menu option alows you to capture task and include eligible participants. This

section provides instructions for performing these functions. Perform the following step:

. . TASK CAPTURE |
Step 1: Fromthe TMT Main Menu, click the | button.
The Tasks Screen similar to the following appears:
Tasks | Task Cappre | Trarwes |
'l:-'iﬂ.hual hl ml .h:-ﬂ | |'.'.U|r|":l'|:"::|' rlaird, Tacsks d tﬁrrl;.mww ¢ meew  ALL TAEKE
SELECT TASKS TO INCLUDE IN TASK CAPTURE
[ Shor Tile s righion | Catbgry J
] QLLALIFICA TICN BRCCRAM [t o
r =5 ACIEEMNFPIOBES) FERFORMED 8N AREA FAMILIARIZATION 2R
I |wRoes LR OFERATIONS AR
r |20 lalR CBSERVER QUALIFCATION COURSE |2
s 00 VERFER DASTRT PROGRAR T
r fav ol VERFER =
I~ [EFR EENMAL FLIGHT REVIEW, WATH DWTE COMPLETED (2R
[ [PoovaiaLom ) MARELFWER THRGIUGH BUOWED SLALCM COLIRGE AT -
r CFW JI_OMMERCIAL FIEHING: WESSEL WICQUMED TRNG PROGRAK JUHIT
r Eom “OMMUNICA TICHE SPECIBLTY [ALXCON) COURSE [SENERAL
r CISIREMCOLNT P ) DHESWICUIMT AND RERCURT PvC N IDEEF WA TER [=0AaT
r AL ) MAINT AINED) INSTRUMENT CURREMC ¥ AR
r rrl:l".l' FAARINE DEALER WISITOR QUALIFICATION COURSE SERERAL
1 puasva HEMIGATION SPECIALTY [ALIKKAY-A) EXAK [poaT
i paewve JUESGATION SPECIALTY [ALIMMAY B EXAM jEal |
Faburn o Pl
Figure 10-17 Tasks Screen
10.5.1 Tasks
Perform the following steps to select the tasks to include in the task capture:
. . TASK CAPTURE
Step 1: From the TMT Main Menu, click the | button.
Step 2: Select the check boxes for the tasks you wish to capture.
The tasks are checked.
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10.5.2 Task Capture

The Task Capture screen allows you to view the task captured in the following time periods. 7
days, 30 days, 90 days, 180 days, 1 year. Perform the following steps to select the tasks to
include in the task capture:

. . TASK CAPTURE |
Step 1: From the TMT Main Menu, click the | button.

Step 2:Click the Task Capture tab.

The Task Capture screen similar to the following appears:

Tabs  TesCamaw | fwessn |
ety geaeie] sk anal Toas ol el AT D el 7 Dena T~ 00w ™ o0 Do ™ 1 Dy T e
[ ]
s ) ol
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E [ 1 Whow-001 | o
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el st SR THROIGH B Ve S el (oREE | [¥irae 35 ] rr_________
AR CRCSER TR AL R THOTd GO [ WA 0 | rr
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Figure 10-18 Task Capture Screen
Step 3: Click description desired.
The description is highlighted.

Step 4: Enter the necessary information by pressing the TAB key after each entry or using the
drop-down lists when available. Click Save.

The information is entered and saved.

Copy Task
it button.

Step 5:1f you wish to copy atask, click the
The Task highlighted is copied to the next available text box.

Delete Task

Step 6:1f you wish to delete atask, click the button.

The Task highlighted is deleted.
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10.5.3 Trainees

The Trainees screen alows you to move Eligible to Participate members to Participants (in your
unit and subordinate units) in the tasks that are captured. Perform the following steps to select
the participants to include in the tasks captured:

. . TASK CAPTURE
Step 1: From the TMT Main Menu, click the | button.

Step 2:Click the Trainees tab.

The Trainees screen similar to the following appears:

Tests | Task coptre [ Trnees |
Checermpd inn CrTgion Farumrics
(P MANELIVER: THROLICGH BLGHED SLALOM COURSE | ximam s |
I

|-l| Il

Elgibis {0 Participale Earicigants Grade
m = . -
Bisplary Gplions T e 2 Forioomao = |
Wit Lni ard Suborsnale Ll | il rowars
ARACHERL pornie P ==
(Drfinaly ANACHERL eooCRT fE B
[AEAF THOMES |
AREE Rl TER r -
ABRIATS ] 3 an
[aEEaTE [EFCE i | [
[aEEATE EFFREY o
[SERATELLD o rICENT [
S 0% Lirdd ABELATI FOBERT [+ = =
Retuer to Meny | Sawe

Figure 10-19 Trainees Screen
Step 3: Click the description of the task desired.
The task description is highlighted.

Step 4: Click the member(s) desired and then click .
The member is highlighted and moved from Eligible to Participate to Participants.
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10.6 Task Maintenance

The Task Maintenance button allows you to insert, update, and del ete existing tasks for your unit
and/or subordinate units and return to the TMT Main Menu. Perform the following stepsto
access the task maintenance feature:

. . TASK CAPTURE
Step 1: From the TMT Main Menu, click the | button.

TASK Maintenance
Step 2:Click the button.

The Task Maintenance screen similar to the following appears:

'r:p Task MainbEnance

Task Maintenance
Shoel T Doescriplion

kCR | MRCREW QUALIFICATION FROGRAN

[sDM EDMINIETRATIE GFECIALTY (AIAMIN) COURSE

EF AT REWIT PAOES) PERFORMED AN AREA FAMILINRIZATION

LIROPE (2R OFERATIONS

a0 F-H'\C'BSEE'-'EE CHBLIFICATION COLREE

EPC RDMIRNISTRATARE PROCEDURES (lBaPC) COLIRSE

[0 [BC ERFIER DISTRICT PROGRAM

[ RO VERFIER

EQC 8510 POATIMG COUREE

BFR [BIENMIAL FLIGHT REVIEW, WITH DATE COMPLETED =]

Trairing Tene
Rederence ey [N Training Type Fraquency bamiiag
LECG ALRILIARTY |~ I [Cumency Mk Tasks  Permansn I
Researks |,
ENTER MEWs TASK RETURK TO WEML LPDRTEDELETE

Figure 10-20 Task Maintenance Screen

Step 3: Proceed to the following sections for instructions on performing the various dutiesin
Task Maintenance.
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10.6.1 Enter a New Task
Perform the following steps to enter a new task:

Step 1. From the TMT Main Menu, click the_ button.
Step 2:Click the_ button.

The Task screen similar to the following appears:

Figure 10-21 Task Screen

Step 3: Enter the required information by using the drop-down lists when available. Pressthe
TAB key after each entry. Click Save Task.

The Task Maintenance screen appears and the task is entered and saved.

AUXDATA Overview Guide, April 23, 2002 Page 99



10.6.2 Update a Task
Perform the following steps to update a task:

TASK CAPTURE

| button.

Step 1: From the TMT Main Menu, click the

Step 2: Click the desired task to be updated. Click the

FDATEMDELETE

button.

The Task screen appears with the task information listed.

Step 3: Enter the current information and click the

SAVE TASHK

button.

The Task information is entered and saved. The Task Maintenance screen appears.

10.6.3 Delete a Task
Perform the following steps to delete a task:

Step 1: From the TMT Main Menu, click the

Step 2:Click the desired task to be deleted. Click the

The Task screen appears with the task information listed.

Step 3: Enter the current information and click the

TASK CAPTURE |
i button.
LPDATEDELETE
button.
DELETE TASH |
button.

The Task information is deleted and the Task Maintenance screen appears.
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10.7 Competency Maintenance

The Competency Maintenance button allows you to insert, update, and delete existing

competencies for your unit and/or subordinate units and return to the TMT Main Menu. Perform
the following step:

) ) COMPETENCY Maintenance
Step 1:From the TMT Main Menu, click the button.

The Competency Maintenance screen similar to the following appears:

‘s Competency amtenance

Competency Maintenance

St Tl D sacripobion

[uRcFE IR Co-PILOT
ARCREW AR CREW
MRFF MR FIRET FILOT
AROBE AR OBSERVER
AlTHOP Lo
A 410 TO HEGATION VERIFIER
BEC BREIC BORTING COURSE
BCC BOAT CREW COMENAIN
[BCCREW [B0RT CREW CREVWWENBER d |
Feterance Calegony Training TvEe
o6 ALILIRY IR OFERATION: (MR [Currency Meink Tasks
Rk |His,
ENTER: HEVY COMPETEMLCY RETLIRH T MEML LD TECELETE

Figure 10-22 Competency Maintenance Screen

Step 2: Proceed to the following sections for instructions on performing the various dutiesin
Task Maintenance.
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10.7.1 Enter a New Competency
Perform the following steps to enter a new competency:

) ) COMPETENCY Maintenance
Step 1:From the TMT Main Menu, click the button.

The Competency Maintenance screen appears.

ENTER NEW COMPETENCY
Step 2:Click the button.
The Competency screen similar to the following appears:
Competency
ShottTite [
Description |
Category Iﬁ
Training Type | ;I
Reference Manual | SEARCH MANLALS
Remarks |
SAVE COMPETENCY RETURM TG MENU

Figure 10-23 Competency Screen

Step 3: Enter the required information by using the drop-down lists when available. Pressthe
TAB key after each entry to move to the next text box. Click Save Task.

The Competency Maintenance screen appears and the competency is entered and
saved.

10.7.2 Update a Competency
Perform the following steps to update a competency:

) ) COMPETENCY Maintenance
Step 1:From the TMT Main Menu, click the button.

The Competency Maintenance screen appears.
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) . ] UPDATEDELETE
Step 2: Click the desired competency to be updated. Click the button.

The Competency screen appears with the competency information listed.

) ) ) SAVE COMPETENCY
Step 3: Enter the current information and click the button.

The Competency information is entered and saved. The Competency Maintenance
SCcreen appears.

10.7.3 Delete a Competency
Perform the following steps to delete a competency:

) ) COMPETENCY Maintenance
Step 1:From the TMT Main Menu, click the button.

The Competency Maintenance screen appears.

. . . UPCATEMDELETE
Step 2: Click the desired competency to be deleted. Click the button.

The Competency screen appears with the task information listed.

) ) . DELETE COMPETERCY
Step 3: Enter the current information and click the button.

The Competency information is deleted and the Competency Maintenance screen
appears.
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10.8 Reports

The Reports button allows you to run reports on either individuals and/or units for the following:
Currency/Drills and Exercises, GMT/PS-JQR/FS/MISC, Training Record, and Certifications.
You are aso ableto return to the TMT Main Menu. Perform the following step:

REPORTS

Fromthe TMT Main Menu, click the

A Reports Screen similar to the following appears.

INDIVIDUAL

GMTPOSJORFSMISC

REPORTS

Retum To Menu

Tralning Recarid

Cenfficatiens

Figure 10-24 Reports Screen

10.8.1 Individual Currency/Drills and Exercises

The Currency/Drills and Exercises button allows you to run areport on the individual
currency/drills and exercises and return to the Report Menu. Perform the following steps to run

an individual currency/drills and exercises report:

button.

Cunrency | Drills and Exerciaes

GMT/POSJORFSMISC

Tralning Record

Cartifications

Step 1: From the TMT Main Menu, click the

REFORTS

button.

The Reports Screen appears.
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Currency / Drills and Exercises

Step 2:Click thell: | button under Individual.

The Individual Currency/Drills & Exercises Screen similar to the following appears.

Individual Currency/Drills & Exercises
Enter Report Criteria

Mamae: | List |
Date in Cycle: [r5-mas-2007 Cobered I

e |

RETURMN TO REPORT MEMNLU ]

Figure 10-25 Individual Currency/Drills & Exercises Screen

Step 3:Click the Ll Click the name desired to run the report.
The name appears in the text box.

Step 4:Click the  Calendar_| button.

A calendar appears.
Step 5:Click the day desired. Click OK and then click Submit.
The Currency — Drills & Exercises Individual Report Screen similar to the following

appears:
Currency - Drills & Exercises Individual Report
UNITEDR STATES 130:-07-08 HAYDEH ISLAND
"F' COAST GU AR RIRSCHMEE, PETER T
| AUXILIARY Darta in Cyele 08 MAR 2002
Compatancy  AXD TO KAMGATION VERFIER
T i Ciprend @ Complale 8 Beg'd Cyols  Duse Dite Hernaiig
9 = Bl ~ 1] 1 eI a1
I a L Fermmanen
Competancy  BOAT CREW COXSWAIN
Tk Cimren § Complels @ Beg'd Cyols Do Debs Hesvuarig
F i A L 1] 1 EA Fiii]
a &  J5-LEC-333
a & JI-DEC-33
L ] A& 39 -DEC-P3T
2] Li] A 30 -DEC-ET
A ] I, RLET FAWE RRLE W

THIES T

Figure 10-26 Currency —Drills & ExercisesIndividual Report Screen
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Step 6: Click the X in the upper right hand corner.
The window closes and the Individual Currency/Drills & Exercises Screen appears.

10.8.2 Individual GMT/PQS-JQR/FS/MISC

The GMT/PQS-JQR/FS/MISC button allows you to run areport on the Individual GMT/PQS-
JOR/FS/IMISC using the date in cycle and return to the Report Menu. Perform the following
steps to run areport on the Individual GMT/PQS-JQR/FS/IMISC:

REPORTS
Step 1:From the TMT Main Menu, click the button.

The Reports Screen appears.

GMT/POS-JOR/FS/MISC
Step 2:Click the button under Individual.

The Individual GMT/PQS-JQR/FSMISC Screen similar to the following appears:

Individual GMT/PQS-JAR/FS/MISC
Enter Report Criteria

Mame: || Li=t

Date in Cycle: IDS-MAH-EDDE Calendar |

SLBEMIT |

RETURM TO REPORT MEML |

Figure 10-27 Individual GMT/PQS-JQR/FS/IMISC Screen
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Step 3:Click the Ll Click the name desired to run the report. Click Submit.

The GMT/PQS JQR/FSMISC Individual Report Screen similar to the following

appears:

General Military Training - PQS/JAQR - Formal Schools - Miscellaneous
Individual Report

130-07-06 HAYDEN ISLAND
_BF UNITED STATES KIRSCHNER, PETER
" COAST GUARD

. .
R AUXILIARY Date in Cyele 06 MAR 2002
Competency INSTRUCTOR
Task Current # Complete # Req'd Cycle Due Date
TEACH COURSE LESS0N Y o 0 Parmanent
NSTRUCTOR QUALIFICATION COURSE M o 1 Parmanent

Figure 10-28 GMT/PQS-JQR/FS/MISC Individual Report Screen
Step 4: Click the X in the upper right hand corner.
The window closes and Individual GMT/PQS-JOR/FSMISC Screen
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10.8.3 Individual Training Record

The Training Record button allows you to run areport on the individual training records from the
Begin Date to the End Date and return to the Report Menu. Perform the following stepsto run a
Individual Training Record report:

REPORTS
Step 1:From the TMT Main Menu, click the button.

The Reports Screen appears.

Training Record

Step 2:Click the button under Individual.

The Individual Training Record Screen similar to the following appears:

Individual Training Record

Report Criteria

Hame: || Lizt

Begin Date: I Calendar

il

End Date: IDS-M.&R-EDDE Calendar

SUBMIT |

RETURMTO REPORT MEMLU |

Figure 10-29 Individual Training Record

AUXDATA Overview Guide, April 23, 2002 Page 108



Step 3:Click the Ll Click the name desired to run the report. Enter the desired Start

Date and End Date. Click Submit.
The Individual Training Record Report Screen similar to the following appears

Individual Training Record Report
130-07-0€ HAYDEM ISLAMND

LMNITED STATES NIRBCHMER. PETER
CorAS] LU AKILY '
ALAILIARY Begin Date: 01 JAN 2002 End Date: 06 MAR 2002
Dhiirat o
Task L Cion {fem| Comgpldation Date Remarks
BCMY PARTICIPATE 1M A MM DWERBOARD EVOLLITCONM A5 & DWVE SCOTT 1 06 MAR 2007
HELLAERY PR FE RSN
(P MANELWVER THRIOUGH BUCYED SLALOM COURSE PETE MILLS 1 06 MAR 2002
SHIP HANSON 2 06 MAR 2002

MARME DEALER VISITOR QUALIFICATION COURSE

Figure 10-30 Individual Training Record Report Screen

Step 4:Click the X in the upper right hand corner.
The window closes and the Individual Training Record Screen appears

10.8.4 Individual Certifications
The Certifications button allows you to run areport on the individual certifications and return to

the Report Menu u. Perform the following steps to run an Individual Certifications report
REPORTS
button.

Step 1. From the AUXDATA Main Menu, click the
The Reports Screen appears.

Page 109

AUXDATA Overview Guide, April 23, 2002



Certifications

Step 2:Click the button under Individual.
The Individual Certifications Screen similar to the following appears:

Individual Certifications

Report Criteria

Name: I List

SLIEMIT |

RETURMN TO REFORT MEML |

Figure 10-31 Individual Certifications Screen
Step 3: Enter the desired Sart Date and End Date. Click Submit.

The Individual Certifications Screen similar to the following appears:

},I'\.I IED STATES Individual Certifications
E’ﬁ = COAST GUARD
o

AUXTLIARY

130-07-06 HAYDEHN ISLAND
KIRSCHMER. PETER

Campelency Date Cartified Cortified Last Upidsted
) ! ) IFIER P 30 JAM 2002
30 JAM 2002
01 ZEP 1241

Figure 10-32 Individual Certifications Screen
Step 4:Click the X in the upper right hand corner.
The window closes and the AUXMI S Reports Screen appears.
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10.8.5 Unit Currency/Drills and Exercises

The Currency/Drills and Exercises button allows you to run areport on the unit currency/drills
and exercises and return to the Report Menu. Perform the following stepsto run a unit
currency/drills and exercises report:

REPORTS
Step 1. From the AUXDATA Main Menu, click the button.

The Reports Screen appears.

Currency / Drills and Exercises

Step 2: Click thell A button under Unit.

The Unit Currency/Drills & Exercises Screen similar to the following appears.

Unit Currency/Drills & Exercises

Enter Report Criteria

Thiz report takes about 2 minutes ta run.
If wou only need Currency/Drills & Exercizes

Select Unit[s] to view in report: infarmation far & fesy cresvmembers, please use
I J the Individual CurrencyiDrills & Exercizes Report
-

Calendar |
SUBMIT |

RETURM TO REPORT MEML |

Date in Cycle:

Figure 10-33 Unit Currency/Drills & Exercises Screen

Step 3:Click the El . Click the name desired to run the report.
The name appears in the text box.

Step 4: Click the - C2endar_| ptton,

A calendar appears.
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Step 5:Click the day desired. Click OK and then click Submit.
The Currency — Drills & Exercises Unit Report Screen similar to the following

appears:

- UNITED STATES
i ~ CODAST GUARD
i AUNILIARY

Currency - Drills & Exercises
Unit Report

130-07-06 HAYDEM ISLAND

Date in Cycle
Full Hame ANDERSOMN, KENNETHT
Competency AID TO NAVIGATION VERIFIER
lask Current  # Comglet:
AIDVERIFIER DISTRICT PROGRAM M i
AIRCREW QUALIFICATION SR M i
Competency BOAT CREW CREWMEMEER
lask Cument  # Comglale
(BOM) ASSIET COXEWAIN WITH A PRE-UNDERWAY CHECK-OFF N i
ICIPATE 1N A MAN CVERBOARD EVOLUTION AS A M i
SKUF PEREON

(P O OUNT AND REMOUNT PWC IN DEEP WATER M i
AN VERIFIER M i
AIDVERIFIER DISTRICT PROGRAM M i

N CUALIFICATION HERAR| M ¥
NAVHZATION RULES QUALIFICATIN EXAM M i
Competency VESSEL EXAMINER
Task Current  # Comglet:
WESSEL EXAMINATION f MARIME DEALER VISITOR M i
WESEEL EXAMINER COURSE M i
Full Name BALL, MAXE
Competency MARINE DEALER VISITOR
lagk Current  # Comglet:
MARINE DEALER VISITOR QUALIFICATION COURSE M i
WESSEL EXAMINATION f MARIME DEALER WISITOR M i

06 MAR 2002
f Regd Cycle
1
1
# Reqd Cycle
1 A
1 A
1 A
1
1
1
1 o
f Regd Cycle
1
1
# Regd Cyole
1
1

Due Drats
Parmanant
Parmanant

Due Cate
31-DEC-2002
31-DEC-2002

31-DEC-2002
Parmanant
Parmanant
Parmanant

Due Drats
Pearmanani
Parmanant

Due Crate
Parmanant
Pearmanant

Remarka

Remarks

Remarka

Remarks

Figure 10-34 Currency —Drills& Exercises Unit Report Screen

Step 6: Click the X in the upper right hand corner.

The window closes and the Unit Currency/Drills & Exercises Screen appears.

10.8.6 Unit GMT/PQS-JQR/FS/MISC

The GMT/PQS-JQR/FS/MISC button alows you to run areport on the Unit GMT/PQS-
JOR/FSIMISC using the date in cycle and return to the Report Menu. Perform the following
stepsto run areport on the Unit GM T/PQS-JQR/FS/IMISC:

Step 1: Fromthe TMT Main Menu, click the

REFORTS

The Reports Screen appears.

button.
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GMT/POS-JOR/FS/MISC
Step 2:Click the button under Unit.

The Unit GMT/PQS-JQR/FSMISC Screen similar to the following appears:

Unit GMT/PQS-JQR/FS/MISC
Enter Report Criteria

Select Unitis) to view in report:

| -]
Calendar |

SLBRIT

RETURM T REFORT MEMU |

Figure 10-35 Unit GMT/PQS-JQR/FS/MISC Screen
Step 3: Enter the desired Sart Date and End Date. Click Submit.
The Unit GMT/PQS-JQR/FSMISC Screen similar to the following appears:

General Military Training - PQS/JAR - Formal Schools - Miscellaneous
Unit Report
G UNITED STATES 130-07-06 HAYDEN ISLAND
- T COAST GUARD
s AUXILIARY Date in Cycle 08 MAR 2002

Full Name ANDERSON, KENNETH T
Competency INSTRUCTOR

Task Current# Complete # Reg'd Cycle Due Date
EA SE LES | Q Q Permanent
INSTRUCTOR QUALIFICATION COURSE M 0 1 Permanent

Full Name BLACKFORD, SHEILA A
Competency INSTRUCTOR

Task Current® Complete # Reg'd Cycle Due Date
TEA 3E LES | il ] Permanent
INSTRUCTOR QUALIFICATION COURSE N a 1 Permanent

Full Name BURNS, EDWIN M
Competency INSTRUCTOR

Task Current® Complete # Reg'd Cycle Due Date
TEA 3E LES | il ] Permanent
INSTRUCTOR QUALIFICATION COURSE M a 1 Permanent

Full Name CASE, MICHAEL T
Competency INSTRUCTOR

Task Current® Complete # Reg'd Cycle Due Date
TEA SE LES | v} 4] Permanent
INSTRUCTOR QUALIFICATION COURSE M 4] 1 Permanernt

Full Mama DICKIE, GEORGE L
Competency  INSTRUCTOR

Figure 10-36 Unit GMT/PQS-JQR/FS/MISC Screen
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Step 4:Click the X in the upper right hand corner.
The window closes and the Unit GMT/PQS- JQR/FSMISC Screen appears.

10.8.7 Unit Training Record

The Training Record button allows you to run areport on the unit training records from the
Begin Date to the End Date and return to the Report Menu. Perform the following stepsto run a
Unit Training Record report:

REPORTS
Step 1:From the TMT Main Menu, click the button.

The Reports Screen appears.

Training Record

Step 2:Click the button under Unit.

The Unit Training Record Screen similar to the following appears:

Unit Training Record
Report Criteria

*For regzonakle report length uze oycle of no more than 1 manth.

Select Unit{s) to view in report:

| -~
Begin Date: || Calendar |
__ Calendir_|

End Date: IDS-MAR-EDDZ Calendar

SLIBMIT |

RETURM TO REPORT MEML |

Figure 10-37 Unit Training Record
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Step 3:Enter the desired Sart Date and End Date. Click Submit.
The Unit Training Record Report Screen appears similar to the following:

Unit Training Record Report
LNITED STATES
E.... COAST GUARD 130-07-06 HAYDEN ISLAND
@E "’l AUXILIARY Begin Date: 08 JAN 2002 End Date: 06 MAR 2002
Full Name: KIRSCHMER, PETER T
Duration

Task Instructor {hes) Completion Date Remarks
{BCM) PARTICIPATE IN A MAN OVERBOARD EVOLUTION AS ADAVE SCOTT 1 06 MAR 2002
RECOVERY/PICKUP PERSON
(PWC) MANEUWVER THROUGH BUOYED SLALOM COURSE  PETE MILLS 1 06 MAR 2002
MARINE DEALER VISITOR QUALIFICATION COURSE SKIF HANSON 2 06 MAR 2002

Figure 10-38 Unit Training Record Report Screen
Step 4:Click the X in the upper right hand corner.
The window closes and the Unit Training Record Screen appears.

10.8.8 Unit Certifications

The Certifications button allows you to run areport on the unit certifications and return to the
Report Menu. Perform the following stepsto run a Unit Certifications report:

REPORTS
Step 1. From the AUXDATA Main Menu, click the button.

The Reports Screen appears.

Certifications

Step 2:Click the button under Unit.
The Unit Certifications Screen similar to the following appears:

Unit Certifications

Report Criteria

Select Unit{=) to view in report:

I - |

SLIEMIT |

RETURN TO REFORT MENL |

Figure 10-39 Unit Certifications Screen
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Step 3:Enter the desired Sart Date and End Date. Click Submit.
The Unit Certifications Screen similar to the following appears:

UNITED STATES Unit Certifications
= COAST GUARD 130-07-06 HAYDEM ISLAND

w AUXILIARY

Mame: AMDEREOM, KENNETH

Competency Drabe Cartified Cortified Lasi Upslatesd
I 01 JAM 1058
12 OCT 10487
01 ALNG 1873
01 AFPR 1386
Mama: BALL, MAX

Competency Date Cortified  Certified  Last Updated
11 FEB 1388

Nama: BLACKFORD, SHEILA

Compotency Date Cortified  Cortified  Last Updated
01 JURL 155

Mame: BURNE, EDWIN

Compatency Date Cortified  Cortified  Last Updated
01 ALG 1598
01 AFR 1381
07 MY TR

Figure 10-40 Unit Certifications Screen
Step 4: Click the X in the upper right hand corner.

The window closes and the Unit Certifications Screen appears.

10.8.9 Return to Menu
The Return to Menu button allows you to return to the TMT Reports Main Menu.

10.9 Return to AUXDATA

The Return to AUXDATA button allows you to return back to using the AUXDATA Main
Menu.

10.10 Exit

The Exit button allows you to exit the TMT application and return to the AUXDATA Main
Menu.
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ACTIVITY LOG

ATON PATROL (BOAT)

RESOURCES

PICK LIST

SELECT
RESOURCE

START TIME

ENTER TIME/DATE
FER FORMAT
SHOWN

ACTIVITY

PICK LIST

LA

b

STATUS

PICK LIST

e

A

SUB-ACTMITY

PICK LIST

OPS

PICK LIST

L

ATON

PICK LIST

SUB-MISSIONS

FEDERAL

PICK LIST

OPERATION

AS DIRECTED

¥

FICK LIST

QPCON

DISTRICT
NUMBER

Page 1 of 4

Balact fadlity by clicking on it. Selected
fecility ks highlighted s bBlue

Enter MISSION START Date-Time-Group (DT3E)
Format le 0D HHMI MON ¥YYY

Example: 8 February 2002 at 030 would be
antered as OB 0920 FEB 2002

U = Undensay

A= ALPHA

OPS = Operaticns

ATON Patrel

Cholces are:

BRIDGE - Bridge Adrnintstration
FEDERAL - Federal Alds to Mevigation
PRIVATE - Private Alds to Navigation

[=la o]

ACTIVITY LOG
DETAILE

4 March 2002, Revislon 1
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ATON PATROL (BOAT)

DETAILE
MISSION
CETAILS

LOCATION
ASSIETS
BATROL STATUS
WATERS

b

Assilc:?\liméNTS PICK LIST Select crew members by highlighting thelr names.

SELECT CREW HINT: Uze *Search for Person® by typing thelr last
MEMBERS name anly In the window.

v

ACTION

Lze the = button to move selected crew members
MOVE SELECTED from left to right.

CREW MEMEERS HINT: Do mot use the == button which moves
FROM LEFT TO EVary one ko the right
RIGHT
ACTION

Click on the ™ key and select appropriate positon,
SELECT |.&. coxswaln, boat crew member, atc. for each
CREW POSITIONS creny mamber selected

SAVE

TASKS o SELECT TASKS
TASK CAPTURE
Select only if training oe- AS APPROPRIATE

curred. Otherwise skip and go GO TO PAGE 3
to Activity Logs, page 3

Fage 2 of 4 4 March 2002, Fevishon 1
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ATON PATROL (BOAT)

TASK CAPTURE

ACTION

IMSTRUCTOR
CURATION IN HOURS
DATE COMPLETED
REMARKS

Enter the name of the Instructor.
Enter duration in whole hours.
Enter date completed.

Enter ary remarks

¥

ACTION

MOVE ELISIBLE TO
PARTICIPATE

FROM LEFT TO RIGHT

ENTER GRADE

Highdigit ellglble members and move them
b the rigihit.

ACTIVITY LOGS

START TIME

ACTIVITY

Enter MISSION END Date-Time-Group (DTE)

Example: 8§ February 2002 at 0620 would be

3
STATUS

i

ACTION
COPY WITH
CREW
ENTER TIME/DATE
PER. FORMAT Format s DO HHMI MORN ¥YYY
SHOWN entered as D8 0920 FEB 2002
FICK LIST
EChA EQM = End of Miaskon
FICK LIST
c N { ]
1 Sub-Actity
G = CHARLEY GO TO PAGE 4
Page 3 of 4

4 bdarch 2002, Revision 1
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ATON PATROL (BOAT)

SUB-ACTIVITY

PICK LIST

EOM

MISSION

PICK LIST

MO ENTRY
REQUIRED

SUB-MISSIONS

PICK LIST

N3 ENTRY
REGLIRED

OPERATION

PICK LIET

AL DIRECTED

OPCOM

FICK LIST

e

DISTRICT
NUMBER

APPROVALS

Page 4 of 4

EGM = End of Mission

Highiight the risslon shown in the®Unapproved
Activities™ window you want to approve by
clicking on the appropriate line. Remember to
highlight botn the START MISSION line as well
as the EMD OF MISSION line.

Click on UP and the mission ks moved to the
“Approved Acthities” window.

4 March 2002, Revislon 1
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PUELIC EDUCATION (PE)

ACTIMITY LOG

RESOURCES PICK LIST Select the unit reparting
LUMIT
L
| Enter MISSION START Date-Time-Group (OT3E)
[ START TIME ] » E“;EE Fré":f,,lﬁ?ni Format ls B0 HHMI MON YYYY
SHOWN Example: § February 200@ st 030 would be
[ entered as OB 0820 FEB 2002
ACTIVITY PICK LIST
UPE UPE = Conduct Public Education course
3
STATUS PICK LIST
A A= ALPHA
SUB-ACTIVITY PICK LIST
UPE UPE = Conduct Public Education courss
L
UPE UPE = Conduct Public Education course (04)
SUB-MISSIONS FICK LisT
ENTER
COURSE CODE For COURSE CODE see ligting on pege 3
CORFERATION FICK LIST 30TO
. . ACTIVITY LOG
AS DIRECTED DETAILS
¥
OPCON PICK LIST
DISTRICT
MUMBER
Fage 1af3 4 March 2002, Revision 1
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PUBLIC EDUCATION (PE)

ACTVITY LOG ENTER
DETAILS
Sae Mote 1
on page 3

c EEW PICK LIST Select crew members by highlighting thelr names.
ASSIGHNMENT HINT: Use *Search for Person® by typing their last
SELECT CREW name cndy Inthe window.
MEMBERS
ACTION Uze the = button to move selected crew memisers
MOVE SELECTED from left to right.
CREW MEMEERS HINT: Do not uge the == bubion which moves
FROM LEFT TO every one ko the right
RIGHT
ACTION Click on the ¥ key and select appropriate positon,
SELECT e INSTRUCTOR, ASSISTANT INSTRUCTOR,
CREW POSITIONS et for each crew member selected

| DOES NOT APPLY X
TO PE — s  APPROVALS

Page 2of3 4 March 2002, Revison 1
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PUBLIC EDUCATION (PE)

Public Education Course Codes:

B1oL Boating Skills and Seamanship (10 w013-L)
B13L Baoating Skills and Seamanship (13-L)
BaEL Baoating Skills and Seamanship (6-L Cora)
B Boating Skills and Seamanship (7 o 8-L)
BCM Baslc Coastal Mevigation (8-L)

BaC Boating Safely (4-L)

ACN Advanced Goastal Mevigaton [14-L)

MEBA Wational Bosrd Authorzed 1 Lesson (1-L)
OWT O The Water Tralning

PEABC Americas Boating Course

PEBF Baating Fun

PEGPS Global Positoning Systam

PESF Salling Fundamentals

PEWE ‘Waypolnts Course

PWC Fersonal Watercraft Courss

STATE State Boating Course

SAlLING Let's Go Salling

Hote 1: Public Education Details:

Public Education Detalls are entered only at the last dass sesslon of the course being taught. But do enter the
nurnber of HOURS taught after every dase sesshon for the duration of the course.

Mumber of Enrclless

Tatal Nurnber of Graduates

State Boating Course

Tatal Nurmiber of Ennalless 17 and under

Tatal Nurnber of Graduates 17 and under

State Class Taught in (Two letter abrevation of the State)

Page3af 3 4 March 2002, Revision 1
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RADIO MISSION - MARINE PATROL (RADIO)

ACTIVITY LOG

BICK LIST

RESOURCES

SELECT
RESOURCE

b

START TIME

ENTER TIMEI/DATE
PER FORMAT
SHOWM

PICK LIST

ACTNVITY

TRAMS

X

STATUS

PICK LIST

!

&

SUB-ACTVITY

PICK LIST

RADOE

3

BICK LIST

ALEMP

SUB-MISSIONS

PICH LIST

RADKY

PICK LIET

OFERATION

AS DIRECTED

¥

FICK LIST

OPCOM

DISTRICT
MUMBER

Page 1 af 3

Highilkght facility by clicking on It
Highlight s blue

Enter MISSION START Date-Time-Group (OT3E)
Farmat |z OO HHMI MON ¥YYY

Example: 8 February 2002 st 00 would be
entered as OB 0920 FEB 2002

TRAMS = On Watch

A= ALPHA

RADOP = Radio Operations

AUXME = Marine Patrols (04, 02, 03, 28, 33, 53)

RADIO = Radio Suppaort for Operationsl Misshons

GOTO

CREW
ASSIGHNMENTS

4 March 2002, Revison 1
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RADIO MISSION (RADIO)

ASSF[.ST\E:IIIEINTB PICK LIST Salect crew members by highlighting thedr names.

SELECT GREW HINT: Use “Search for Person” by typing their last
MEMBERS mame only Inthe window.
AT

Uge the > button to move selectad crew members
MCVE SELECTED fram left to right.

CREW MEMBERS HINT: Do not uge the > bution which moves
EROM LEET TO avary one to the rght
RIGHT
ACTION Click on the ¥ key and select NOT APPLICABLE
SELECT [only cholce]
CREW POSITIONS

L
ACTIVITY LOGS ACTION
CEPY WITH
CREW
k d
EMD OF
MISSION TIME EMTER TIME/DATE | Enter MISSION END Date-Time-Group (DTG).
PER FORMAT Format 2 DD HHMI MON Yy
SHEWHN
END OF MISSION
ECi
STATUS PICK LIST
C CHARLIE SUB-ACTIVITY
G0 TO PAGE 3
Page 2 of 4 & February 2002, Original
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RADIO MISSION (RADIO)

SUB-ACTIVITY W PierLST
EMD OF MISSION
EOM
L
MISSION | PICK LIST
MO ENTRY
REQUIRED
F
SLB-MISSIONS PICK LIST
WD ENTRY
REGUIRED
L
OPERATION FICH LIST
A% DIRECTED
¥
DISTRICT
MUMBER

Highlight the risston shown in the
"Unepprovad Activities” window you want o
APPROVALS approve by dicking on the appropriate line.
Remermnber to highlight both the START
MISSION line as well a8 the END OF MIS-
SI0N lime.

Click on UP and the mission s moved to the
“Approved Activites® window.

Page 3af 3 4 March 2002, Revison 1
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ACTIVITY LOG

SAFETY PATROL (BOAT)

PICK LIST

RESOURCES

SELECT
RESOURCE

L

START TIME

ENTER TIME/DATE
PER FORMAT
SHOWN

ACTMVITY

PICK LIST

LNy

b

STATUSE

PICK LIST

!

&

SUB-ACTMVITY

PICK LIST

(]

PICK LIST

b

ALXME

SUB-MISSIONS

PICK LIST

SAFETY

PICK LIET

OPERATION

AS DIRECTED

¥

FICH LIST

OPCON

METRICT
NUMBER

Page 1 of 4

Salect fadlity by clicking on It Selected
facility k= highlighted is blus

Enter MISSION START Date-Time-Group (DT3)
Farmat [g DD HHMI MOM YYYY

Example: § February 2002 at 0430 would be
entered ag DB 0920 FEB 2002

UAY = Underway

A= ALPHA

OPS = Operations

AUXME = Augillary Marine Patral

GOTO

ACTIVITY LOG
DETAILS

4 March 2002, Revision 1
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SAFETY PATROL (BOAT)

ACTVITY LOG ENTER
DETAILS

MISSION

DETAILS

LOCATION
ASSIETS
BATROL STATUS
WATERS

b

CREW
ASEIGNMENTS FICK LI=T Select crew members by highlighting thelr narmies.

SELECT CREW HIMT: Uge *Search for Person® by typlng their last
MEMBERS name only In the window.

v

ACTION

Use the = button to move selected crew memibers

MOVE SELECTED from |eft to right
CREW MEMBERS HIMT: Do not use the ** button which moves

FROM LEFT TO BVEry one to the right
RIGHT

v

AETION Click on the * key and select appropriate positon,
SELECT |.&. coxswaln, boat crew mamber, et for aach
CREW POSITIONS crew member selectad

TASKS SELECT TASKS
TASK CAPTURE
Select only If training oc- AS APPROPRIATE
curmed. Otherwize skip and go GO TO PASE 3

to Activity Logs, page 3
Page 2 of 4 4 March 2002, Revision 1
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TASK CAPTURE

SAFETY PATROL (BOAT)

ACTION

INSTRUCTOR
DURATION IN HOURS
DATE COMPLETED
REMARKS

¥

ACTION

MOVE ELIGIELE TO
PARTICIPATE
FROM LEFT TO RIGHT

ENTER GRADE

ACTIVITY LOGS

ACTION

COPY WITH
CREW

START TIME

EMTER TIME/DATE
PER FORMAT
SHOWM

ACTIMVITY

PICK LIST

EOM

b
STATUS

i

FICK LIST

Enter the name of the Instructor.
Enter duration in whole hours.
Enter dete completed.

Enter any remarks

Highlight eligible mambers and maosve them
e thie rigihit

Enter MISSION END Date-Time-Group (DTE)
Format s DD HHMI MO3RN YYYY

Exampla: 8§ February 200@ at 0620 would be
entered as 08 0920 FEB 2002

EOM = End of Mission

c N ( ]
1 Sub-Actiity

C = CHARLEY

Page 3 of 4

GO TOPAGE 4

4 March 2002, Revision 1
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ATON PATROL (BOAT)

SUB-AZTMITY

FICK LIST

EOM

MISSION

FICK LIST

NO ENTRY
REQUIRED

SUB-MISSIONS

PICK LIST

MO EMTRY
REQUIRED

OPERATION

PICK LIST

AS DIRECTED

DPCON

gy

FICH LIST

ETRICT
NUMBER

APPROVALS

Page 4 of 4

ESM = End af Mission

Highlight the misslon shown in the*Unapgrowved
Activities” window you want o approve by
clicking on the appropriate line. Rememier to
highlight botin the START MISSION line as well
as the END OF MISSION line.

Click on UP and the mission fs moved to the
“Approved Activities” window,

4 March 2002, Revislon 1
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VESSEL SAFETY CHECK (VSC)

ACTIVITY LOG

RESOURCES PICK LIST MNOTE: Fora complete listing of the “Pick
Lists” go to Table XX in this document or
LRI “List of Walues® on the screen.

X

”*"‘?IESETGF' ENTER TIMEIDATE
FER FORMAT
SHOWN
ACTITY FICK LIST

UAAS LNIT ADM

b

STATUS FICK LIST
A ALPHA
SUB-ACTIVITY FICK LIST

LAAS UMIT ADM

L
MISSION PICK LIST

VSC

SUB-MISSIONS FICK LIST

FE PRIVATE BOAT

OPERATION FICK LIST

OPCOMN FICK LIST

DISTRICT
NUMEER

e

AUXDATA Overview Guide, April 23, 2002 PageA - 16



VESSEL SAFETY CHECK (VSC) cont.

ACTWTY LOG
DETAILS
3
CREW ASSIGN- PICK LIST

MENTS
SELECT CREW
MEMEBERS

L
ACTION

MOVE SELECTED
CREW MEMBERS
FROM LEFT TO
RIGHT

¥

ACTION

SELECT
CREW FOSITIONS

L
TASKHS
DOES NOT AFPLY
FORVFCa | G0 TO ACTIVITY
LOGS

AUXDATA Overview Guide, April 23, 2002 PageA - 17



APPENDIX B
PRINTING REPORTS THROUGH
THE CITRIX SERVER
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To help your users with printing reports when connected through the CITRIX server (Internet
Users: Production Database ), please let them know that they can save the file to their local

(client) disk drive by following the instructions below.

IE MBS newn wnd wreomsen whe dosabe thelr
fima amd sxpartiss to suppart the Const Gumrd
atd lmaprevs beating safety.

Select the reports button...

B [l g Jew

ect Email Directory....

AUXDATA Overview Guide, April 23, 2002 PageB - 2



Agmy [# Dy [l

T
Fogr e
Pund
Thstuan E-MAIL DIRECTORY =
FSTATES
s I Ll ALY 170-02-10 KODLAK FLOTILLA
L LaRY
Wa
WALLE, DELDRES & ° «GUMEMITHGFTUALASIA, RETs
e LS PHILP O s GUREMITHE P TIALESH A, HET
HAWMER, DOUGLAS £ «DHANMEREIDMK ALASS A EDLs
HANBER, KARER [ AT RGED DMK ALAGHA ETLE:
198517 HOLMW, FETE K" <=
11 RS “ERSEN, TUTANNE [ ° <AL ASE P TUASEA, T
g IORET, ALAH H ™ cALANDORMARR HET> =
TIHmy? SRS HAMH N " sIHHOCE RS ALAS KL FE T
RIS TALT, BARINC " HHOCEHUSPTALAR KA NET s
117131 TR, DENNIS & o D MU T IRGE1 RET
1EHE3S TECRCAY, WONTE E'W "« KDDIERF RSP Tis LA B s, MET
T3, JERHFER E " <INGRGEA) ECALE
1184534 T3, JOF E" <« RGDEAFaRLES (RG
HAzIn: NTWETER, LUKE A" chlATH MEVER 0] NET>
11645 WYWETER, MARK T <WATMYMEYERGEC] MET
11Tr TS JOWELL M " aMEKE UKEEEC ] HETs
1A BEES VREENT E* «MENERUNESGC1 UETs
1A = DY RE, KERRETH H Sl KR P TALAS A METs
11 TEE m Safajs E° w5 SR T R 5h T e =|
g
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Select “Full Acess’

U pme cherimp Visessn

T s i
i
Finpims _ b ETis
Siers i i [R1F - 51F) — = it
1B IS, | T b
BLE HOES &
1B1En? “JOHES. 8 i""‘""""_'
11EC7E M, Al T T ]
(BRI IEE "HLELUHAR - h'--'““
1A WE DB »
W, JENY
lpaay "G, O |
[
11T WIWEYE E B
(R]:2: S "WYREYEI
17T H]E REVEE, JEWELL b " <WENEHUNEL GC] MET=
131533 "REYES. IKCERTE" :HEHEI'I.:HE‘E?I:IIJ:T:-
1131088 Sk DYEE, KENMETH R® SV ENDYRERFTIALAE KA NET =
L7 i [ KE SARMHE * cEMANDVKEQIFTIAATHA HET
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Select appropriate location on CLIENT workstation...do not select LOCAL

2] M Dacusnsniz / / B
e[ [ E-KAIL DIRECTORY =
Mp o
Fi-02-10 KODIAK FLOTILLA
(o | r
= Leeal Dosit /1
Cornpaact [
=7 '*.mf' ATHEPTRALAT KA, HET
4 TILAEKA HET=
Fepse \ B Tl =] me» ALASHA EDL
l_.“.'_q- upPird o 1 Caredl [ Olaak al &5KA ETe
11REEEN “JERSERN, RUTARNE £ * «RLASKANMGEFTIRLASKA NET»
11B19ES IDHEE, ALANH" <Al ARDORKAEDA MNETE B
TR T ACRIES, BRI N RNOCENTRPTIALASHA NET
TIEEn WA AARDH C " <MROCENTEEPTIALASKA NET>
T “RHEWLEAY . DENMS A, ° cOWMCHUERE TG NET>
hRI 1 ] "RECRDH, MONTE E ' " <KD DIATFEYPFTIALASA §ET=
"W, EMMFER E" alNG{EIFLU EDUs
1184 "HGE, JOT BT« DEAFAMLES DRCe
1182500 "WYMEYER, LLME A" «PATRYMEVERGECI NET S
1164586 "MINMETER, WARKE T " «KATRYNEVERGGCIMET
TS ‘REVES, JEWELL M " «WENEALREESSCI NET=
1131584 ‘REYES, WINCENT E ° «WENEHUKERGCI NET
pRELE: “Wap OYEE FENNETH R ° < S Al Y EEGPTIALASEA MNET .
T4l 117Nk —ahl QYRR Saker £ sSivAn i RG FlAL Atk HET I ; =
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Save to the appropriate Client location

P oemail_deeclory Preeioss
fin Yem |ep
S | DA 7] + & cf E3- [~
WETYT — o E-MAIL DIRECTORY —
|2 CTMAGEMT I PHOGHESS
STt 21 TeME 170-02-10 KODIAK FLOTILLA
|| Lotz —I"WRIHT
| vt = e 35
7] Cuadlcd: ) b
EMTHEPTIALASEA NET
FHE P TIALASKA NET:
Flopsingt  |arusl_deechoy | Saren I DLAK AL ATIE EDL>

Sawe 2 rpec |RITF " ATF)

Dol ALASKA, BT

z] e |

118ae0 JEMSEN, SUZANME £ <ALATHANGRFTIALATIA NET>

1181988 “JOMES, ALAM FL® <ALAMDOIMAA KGR HET > B

Haigy “JONES, BRIAN M° <RNOCENTEPTISLASKA MET>

HQxFE T, ASRORN L7 < PROCEMNTIRPTIALASKANET=

1 A TCMURRY, DEMMS A.° <[8CMURRY@ECLNET =

TaeEos “WEDROH, MONTE E'W." <k ODAKFREPTIALAS KA NET>

™G, JENNFER E " <RSP EDL-

RE L= WG, SOV ES e T DELF AMILES ORG=

#2300 WYMEYER, LLHE A" <MaTNYMEYERGECLNET >

154556 "NYMETER, MARK T" cMATHYNEYEREGEIINET:

Pl L “REVEE, JEWELL M." <MENEHUMEGGCI MET=

1131583 “REYES, VINCENT E.* «MEREHUMESGCI MET=

131088 =v&N OYKE, KENMETH R <5vANDYHEDPTIALASKA METS

ke “yal DYEE, SARAH B " <SnARDY KBS PTIALASESA HET> =
4
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